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1. IosicHuTEILHAA 32T CKA
1.1. Heap u 3a7a49u TUCUMILIHHBI

ILlenv xypca -  TOATOTOBHUTH CICUUAINCTA, 3HAKOMOTO C OCHOBHBIMH pa3pa0dOTKaMu
OTEYECTBECHHONH U 3apyOe)KHOW apXMBOBEIYECKON MBICIMB 00JacTH COXpaHEHHs SJICKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUOB MPECTaBIeHUs HHpOopManmu u GopMaToB, U3ydeHHE KiIaccu(UKaImm
AJIEKTPOHHBIX TOKYMEHTOB, TEXHOJIOTUH WX IMOCTOSTHHOTO XPAHEHHUSI.

3aoauu kypca:

- copMHpOBaThH MPENCTABICHUS O MPABOBOM PETYJIMPOBAHUU AJICKTPOHHBIX JTOKYMEHTOB H
OCHOBHBIX TEH/ICHIIUSAX B PA3BUTHU MTPABOBOMN 0a3bI;

- M3y4YUTh JHUCKYCCHM Ha KOHTpeccax MEeXIyHapOoJHOTO COBETa apXMBOB M B 3apyOeKHOI
UCTOpUOTpaUH IO BOMPOCAX XPAHEHUS dJIEKTPOHHBIX JOKYMEHTOB;

- U3Y4YUTh UCTOPUIO (POPMUPOBAHHS KOMILJICKCOB JIIEKTPOHHBIX JOKYMEHTOB B HAIlleH CTpaHe
1 32 pyOEKOM; MX [IEHHOCTh KaK HCTOPUYECKUX HCTOYHUKOB;

- U3YYUTH KJIACCU(PHUKAIHMIO AITEKTPOHHBIX IOKYMEHTOB;

- U3YYHUTh KPUTEPHUH IKCIIEPTU3bI [IECHHOCTH,

- M3yYUTh OCOOCHHOCTHU Y4€Ta ¥ ONHCAHUS JJIEKTPOHHBIX JOKYMEHTOB;

- U3YYHUTh OPraHU3aIMIO MOCTOSHHOTO XPAHCHHUS AJIEKTPOHHBIX JIOKYMEHTOB;

- W3YYUTh COBPEMEHHBIN OTBIT IO CO3JJAHHIO0 AJIEKTPOHHBIX apXHWBOB B Hallei cTpaHe W 3a
pyOexoM.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUsI 0 TUCHMIIJINHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTHKEHHUS KOMIIeTeHHit

Komnerenuus Nuaukaropel koMmnereHunil | PesyjabraThl 00yuyeHust

(Koa 1 HAMMEHOBAaHUE) (KOoJl ¥ HANMEHOBAHUE)

YK-5 Cnocoben VK-5.1 ucnone3yer 3HamMb:

aHAJIM3UPOBATh U YUUTHIBATh OCHOBHBIE METO/IbI U - OCHOBBI MIPaBOBOTO

MHOT000pa3ue KyabTyp B napagurMbl UCCIEIOBAHUS pEryJIUpOBaHHUS XpaHEHUs

MPOLIECCE MEKKYIBTYPHOTO KYJIBTYPbI 1 OCHOBHbIE ANEKTPOHHBIX  JOKYMEHTOB B

B3aUMOJCICTBUSA MOAXOMbI K OMPEACICHUIO POCCHIICKOM  3aKOHOJATEIbCTBE,
MOHSTHS «KYJIbTYpa» OCHOBHBIE TEHJCHIUSAX B Pa3BUTUU

IpaBOBOM 0a3bl;

- ucTopuro  (popMUpOBaHUS
KOMILJIEKCOB ANEKTPOHHBIX
JOKYMEHTOB B HAllle CTpaHe U 3a
pyOexoM; HWX  IIEHHOCTh  Kak
UCTOPUYECKUX UCTOYHUKOB,;

- JMCKYCCHMM Ha KOHIpeccax
MexyHapoIHOTO COBETa apXHBOB
u a 3apyOexHOl ucropuorpaduu

1o BOIIpOCax XpaHEHUs
ANEKTPOHHBIX IOKYMEHTOB;
enaoemsn:
- HaBBIKAMH IKCIEPTU3BI
LIEHHOCTH AIEKTPOHHBIX

JIOKYMEHTOB;
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ITIK-5 Cnioco6en opranuzoBats | IIK-5.3 3HaeT npuHIUIBI 3namo:

XpaHEHHE IOKYMEHTOB B dbopMupoBaHUs U - KpUTEpUU HKCIIEPTU3BI
OpraHH3aIK C HCIIOJIb30BaHUsI APXUBHOTO neHHoctu I/,

HCIIOJIb30BaHUEM ¢donna Poccuiickoit - OpraHu3alyi0 IIOCTOSHHOI'O
COBPEMEHHBIX TEXHOJOTUN U denepannn XpaHEeHUs 3JIEKTPOHHBIX
3apy0eKHOTO OTbITA JIOKYMEHTOB;

- TpU3HAKK  KJIacCHU(pUKAIUU
SJICKTPOHHBIX TOKYMCHTOB;

- OCOOCHHOCTH  OMHCAHMUS
SJICKTPOHHBIX TOKYMCHTOB;

- COBPEMEHHBI OMBIT IO
CO3/IaHUIO AJIEKTPOHHBIX APXUBOB B
Hallel CTpaHe U 3a pyoekoM;

ymemy:

- OpraHu30BaTh IOCTOSIHHOE
u AOJITOBPEMCHHOC XpaHCHUC
ANEKTPOHHBIX IOKYMEHTOB;

Braoemw:
- KOMITBIOTEPOM U HaBBIKAMH
pabotsl B cetn IHTEpHET

1.3. MecTo tucuMIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

Juctummza «LudpoBoe Hacienue kak 4acTb apXuBHOTo (hoHa PD» OTHOCUTCA K JIEKTUBHBIM
IUCLMIUIMHAM 4acTh OJoKa JUCHMIUIMH y4eOHOro IulaHa, (OpPMHUPYEMOH  yd4acTHUKaMH
00pa3oBaTeNbHBIX OTHOIICHHIH.

Jlns OCBOEHMS JUCLHUIUIMHBI HEOOXOAMMBI 3HAHUS, YMEHMS U BIAJCHUs, CHOPMHPOBAHHBIE B
X0 U3y4eHHS CIEAYIOUIMX TUCIUIUIMH M MPOXOXKACHUS MpakTHK: «Vcropuorpadus u meromonorus
JIOKYMEHTOBeeHUs», «lcTtopuorpaguss M METONOJIOTUS apxXUBOBeAeHUsA», «HPpOpMaLnOHHBIN
MEHEIKMEHT.

B pesynbrate OCBOCHMsS AMCUUIUIMHBI (OPMHUPYIOTCS 3HAHMUA, YMEHHS M BIaJCHUS,
HEOO0XOAUMBIE JUISL U3yUCHHSI CIEAYIOIUX AUCHUIUIMH U MPOXOXKICHHUS MpakTuk: «MHpopMarmonHsle
CUCTEMBl B apxXuBax» U «ApXMBBI DJJEKTPOHHBIX JOKYMEHTOB», I[IpOM3BOACTBEHHAas IpaKTUKA
(HayuHO-HCCIIeIOBATEIbCKAs padoTa), MPEeAIUITIOMHAs TTPAKTHUKA.

2. CTpyKTYypa TUCHHIIHHBI
Oo6mmas TpyA0€MKOCTh TUCHIUTUINHBI cocTaBisaeT 3 3.€., 108 akagemMuueckux 4acos.

CTpykTypa AUCHHUILIMHBI 111 04HOH (opMBbI 00yUeHUs

O0beM aucHUIIMHBL B (OpME KOHTAKTHOW pPabOThl 0OyYaromuxcsi ¢ TeAaroruaecKuMu
paOoTHHKaMu M (WIM) JHIIAMH, TPUBJICKAEMbIMH K pealu3alnud o0pa30BaTeNbHONW MPOrpaMMbl Ha
WHBIX YCIOBHSIX, IPH MTPOBEJICHUH YICOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexun 24
2 CeMuHapbl/1ab0paTtopHble paboThI 36
Bcero: 60
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O0beM JUCHUIUTUHBL B (POpME CaMOCTOSTEIEHON pabOThl 00YJArOMIMXCsl COCTaBsieT 48
aKaJeMHUYECKHAX YacoB.

3. CopepxaHue I CUMILIMHBI

Ne | HaumeHnoBaHue Coaepixanue
pasaena
AUCHMUILINHBI

1 1.BBenenue. [Ipenmer, nens u 3a1auu Kypca. ICTOUHMKH U TUTEpaTypa 1no

Kypcy. XapaKTepuCcTUKa 3aKOHOJaTEIbHBIX, HOPMAaTUBHBIX U
METOM-

YECKUX JOKYMEHTOB, HALIMOHAJBHBIX U MEKYHAPOIHBIX
CTaHJapTOB

0 M3y4aeMoi npoOieMaTHKe.

Mecto Kypca cpeau Apyrux JUCHUILINH.

ConocraBneHne MEKIYHapOJHOU U OTEUECTBEHHON
npoUIBLHON TEPMUHOIOTHH.

TepMUHBI U TOHATUA: SJIEKTPOHHBINA JOKYMEHT, dJIEKTPOHHBIN
apXMuB, dJIEKTPOHHAsS NOJAIHNCH, €€ BUJIbI, MUTpALlUsl, KOHBEPTALIUs,
KOHTEWHEP AJIEKTPOHHBIX JJOKYMETOB, apXUBHBIN (hopMmar,
M0JIb30BaTEIbCKUHN (hOpMaT, SKCIIEpTU3a IEHHOCTH,
KJIacCCU(UKALIUS OTTMCAHUE JIEKTPOHHBIX TOKYMEHTOB.

2 | Pasmen 1. Poms DNEeKTPOHHBIE TOKYMEHTHI U apXUBHI B HHPOPMAITHOHHOM
SJIEKTPOHHBIX obmiecte. JlMcKyccuu o IPUPOE 3JIEKTPOHHOTO JTOKYMEHTA.
AOKYMCHTOB B OcHoBuble noHATHsA. KoHIenuu rio6ansHoro nH(HOpMauoOHHOTO
COBPEMCHHOM MHPC. | oGnrectBa. MexkIyHapoJHbIE TPOrPAMMEI COXPaHEHHMS HU(POBOTO

Hacneaus coppeMeHHoctu u aestenbHocts KOHECKO.
®denepanpHbIE U pErMOHAIBHBIEC TPOrPAMMBbI Pa3BUTHUSA
AJIEKTPOHHOTO JOKYMEHT0000pOTa 1 Mpoli1eMa COXpaHeHHUs
3JEKTPOHHBIX JOKYMEHTOB. POJIb 3JIEKTPOHHBIX JTOKYMEHTOB B
Ou3Hece, NesITeNbHOCTH «3JIEKTPOHHOTO TIPABUTEIBCTBAY, PA3BUTUU
HEroCyJapCTBEHHBIX HHCTUTYLUN.

3 | Pasmen 2. JlebrHUIIY STIEKTPOHHOTO TOKYMEHTa B UH(POPMATHKE,
DIIEKTPOHHBIE HU3JaTEIbCKOM [/, TOKYMEHTOBEACHUN U apXUBOBEICHUM.
AOKYMCHTBI KaK IToHsATHE «3JIEKTPOHHOIO JOKYMEHTA» B MEKIYHAPOIHBIX U
pe3yJIbTaT pasBUTHA HALMOHAJBHBIX CTAHJAPTaX U HOPMATUBHEIX aKTaX. DBOJIOLMS
HHq’OpMaHPvIOHHHX JIOKYMEHTOB Ha MAIIMHHBIX HOCUTENISIX. DJIEKTPOHHBIN
TexHoyoruil. Paznen
3. Knacenduiarms JOKYMEHTOOOOPOT U apXUBBI AJIEKTPOHHBIX JIOKYMEHTOB.
3JIEKTPOHHBIX
JTOKYMCHTOB.

4 Pa3nen 3. [Tpu3Haku knaccuukanmu: coaepikanue, 1eIeBoe Ha3HaueHue,
Knaccudukamms THIT U MacITad aBTOMaTU3UPOBAHHON CUCTEMBI, BUIBI HOCUTEIICH.
3IEKTPOHHBIX [TodopmaTHas knaccudukaius 3IeKTPOHHBIX JOKYMEHTOB.
JIOKYMEHTOB. ApxuBHble (MexmaTgopmennsie) popmatsl. OTKphITOE U

3aKpBITOE MPOrpaMMHOE 0OecTIeyeHHe.

5 Paszpnen 4. Hopmatusro-npaBossie akTel KOHCUTPAJI, EBpokoMuccun no
AYTEHTUYHOCTh 3JIEKTPOHHOMY JIOKYMEHTOOOOPOTY U 3JEKTPOHHOI TOPTOBIIE.
BJIEKTPOHHBIX [TpaBoBas 6a3a konneniuu E-Government. 3aKoH 00 3JIEKTPOHHON
JOKYMEHTOB B toprosie CIIA. DnexkrponHas undpoBasi HOAMUCH U IpyTrue
HAIlIe CTpaHe U 3a cpenctBa uneHTudukammu u neaoctnoctu D/, I[IpaBosoe
pPYOeKOM. pEryJIMpoBaHKE IOPUAMYECKON CHIIbI 3JIEKTPOHHOIO JOKYMEHTA,
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XpaHEHHs JOKYMEHTOB Ha Pa3JIMYHBIX BHJIaX HOCUTEIIEH.
Crangaptel MCO. CrannapTusanus ynpaBieHUs KauECTBOM U
KOpIopaTHBHbIE HH(OpMaIIMOHHBbIE cucTeMbl. CTaHIapThl Ha
o0ecrieyeHre 10JIrOBPEMEHHOT0 XpaHeHHS JOKYMEHTOB Ha
MAaIlIMHHBIX HOCUTENSX. DJICKTPOHHbIM pEriaMeHT yIpaBiIeHUs
opranu3zanueil. HopmarusHas 6a3a 3JeKTpOHHOTO
JTOKYMEHTO00O0pOTa B Halel ctpane. DeaepanbHpiii 3aK0H «O0
uHpopManuu, HHOOPMAIIMOHHBIX TEXHOJIOTUAX U 3alUTe
nH(popManuny». 3aKoHbI CyOBEKTOB (eaepanun 00
nH(OPMAIMOHHBIX pecypcax. [IpaBuiia 1e1onpon3BoICTBa B
(benepanbHBIX OpraHax UCHOJHUTEIbHOM BiacTH. HopmaTtuBHas
0a3a AJIEeKTPOHHOTO PaBUTENBCTBA. [10/13aKOHHBIE aKTHI
(benepanbHBIX OPraHOB MCIIOJIHUTEIBHON BIIACTH,
periIaMeHTHPYIOLIUE FIEKTPOHHBINA JOKYMEHT0000poT. CTaHaapT
NCO 15489-2001 (2007).

Paznen 5.
DJIEKTPOHHBIE
JIOKYMEHTHI B
coctaBe ApXHBHOIO
donna PO.
KomnnexkroBanue u
JKCIepTH3a
LIEHHOCTH.

OcHoBHbIE TPo0IeMbI 0TOOpA HAa TOCYAAPCTBEHHOE XpaHEHHE
ANEKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a [IEHHOCTH 3JIEKTPOHHBIX
JNOKYMEHTOB. [IoHsATHE 0 KOMIUIEKTOBAaHNHU U 3KCIEPTU3€E LIEHHOCTU
ANEKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a IEHHOCTH 3JIEKTPOHHBIX
JOKYMEHTOB: KPUTEPUU OOIUE U CHeIHaIbHbIE
(TexHonornyeckue). CTEeHb arperupOBaHHOCTH WH(OpMAIInH,
HE00XO0AUMOCTh MCTIOJIb30BaHMSI OPUTHHAIBHOTO IPOTPAMMHOT0
obecrieueHus, orieHKa (popMarta, CTOUMOCTb TEXHOJIOTHYECKUX
MUTpaluii, IPOLEeAyphl YAOCTOBEPEHUS IOPUANUECKOM CUIIBI U
nommHHOCTH DJ]. OTOOP AJIEKTPOHHBIX IOKYMEHTOB Ha XpaHCHHE
u yHnutoxxeHue. OpopmiieHre pe3yabTaToB SKCIEPTU3bI IEHHOCTH
NOoKyMeHTOB. KoMIuiekToBaHHe apXUBOB JIEKTPOHHBIMU
JOKYMEHTaMH: KOHIENIIUH LEHTPAIN30BaHHOTO U
pacnpezeneHHoro xpanenus. Opranuzanusi puemMa 31eKTPOHHBIX
JOKYMEHTOB Ha XpaHEHHE. Y YeT NOCTYIUICHUS U BHIOBITHS
ANEKTPOHHBIX TOKYMEHTOB. ONKCH 3JEKTPOHHBIX TOKYMEHTOB.
Oo0nexT onucanus. ConpoBoauTeNbHAs ToKyMeHTanus. Mcropus,
3a1auu, (YHKIUH, COCTaB JIOKYMEHTOB 3JIEKTPOHHBIX apXHUBOB B
Haiei crpane. 3apyOexHBIH ONBIT 10 CO3JaHUIO APXUBOB
ANEKTPOHHBIX TIOKYMEHTOB. Mcropus, 3anaun, (yHKIUU, COCTaB
JOKYMEHTOB 3JIEKTPOHHBIX apXUBOB 32 PYyOEIKOM.

ObecrieueHre COXpaHHOCTHU AJIEKTPOHHBIX JOKYMEHTOB B
JOJITOBPEMEHHOM nepcrekTuse. Ilepesanucs, Murpanus, sMyJsnus,
MHKancynauus nauHbix. [IpoOnema KoHBepTallK JaHHBIX.

Pazgen 6. OnbiT
JOJITOBPEMEHHOTO
XpaHeHUus
ANEKTPOHHBIX
JIOKYMEHTOB B
HaIlIe CTpaHe U 3a
pyoexomM

JlesiTenbHOCTh TOCYIapCTBEHHBIX U BEJIOMCTBEHHBIX apXUBOB IO
0TOOpYy, pHEMY, XPAaHEHHIO U UCIIOJIb30BAHUIO 3JIEKTPOHHBIX
JIOKYMEHTOB.

XapakTepucTruKa KOMIUIEKCOB JIEKTPOHHBIX JIOKYMEHTOB,
dbopmupytromuxcst B PO. DneKTpoHHBIE TOKYMEHTHI KaK UCTOYHUKU
1o ucrtopuu nocrcoperckou Poccuu. [lonHorTa,
PEeNpPe3eHTaTUBHOCTh HH(OPMAIIMH 10 TTOTUTHYECKOM,
AKOHOMUYECKOH, COIIMAIBHON U JyXOBHOM JKM3HU OOIIECTBA.
Hcrtopudeckas napopmaTuka. [lepeBoa HCTOPUIECKUX UCTOUHUKOB
B MAIIMHOYUTAeMbIi BUA. ICTOUHMKOOPHUEHTUPOBAHHOE
porpaMMHoOe obecrieueHre. KomieKum MamHOYUTaeMbIX
JAHHBIX 110 OTE€YECTBEHHOW NCTOPHH.




4. O6pa3oBare/ibHbIe TEXHOJIOTHH

HaumenoBan
ue pasaena

Bunapl yaeOHBIX
3aHATHI

O6pa3oBarenbHbIe TEXHOJIOTUH

2

3

5

BBenenue

Jlexusg 1.
CaMocToSITEeNbH
ast pabota

BBoHas nekuust ¢ uCojab30BaHUEM BUIEOMATEPHUAIOB
KoncynbrupoBanue

Paznen 1.
Poms
AIIEKTPOHHBIX
JIOKYMEHTOB
B
COBPEMEHHOM
MHUpe

Jlexmg 1.
Cemunap 1-2
CaMocToITenbH
ast pabota

Jlekuus-Bu3yanu3anus ¢ IPUMEHEHUEM CIIalI-ITPOEKTOpa
Huckyccus (Ha cemuHape)
KoncynbrupoBanue

Paznen 2.
DJIEKTPOHHBI
€ JIOKYMEHTHI
Kak
pe3yabTaT
pa3BUTHUS
uHpOpMaILNO
HHBIX
TEXHOJIOTH.

Jlexnus 3-4

CaMocTOITENbH
ast pabota

Jlekuus-Bu3yanu3anus ¢ IPUMEHEHUEM CIIalI-ITPOEKTOpa
KoncynbTupoBanue

Pa3znen 3.
Knaccuguka
s
AJIEKTPOHHBIX
JOKYMEHTOB

Jlexmus 5-6.
Cemunap 3.
CaMocCTOSTENIbH
ast pabota

Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM CIIalI-IIPOEKTOpa.
VYuyacTue B AUCKYCCUU HA CEMUHAPE
KoncynpTuposanune

Paznen 4,
AyTEHTHUYHOC
Th
ANEKTPOHHBIX
JOKYMEHTOB

B Haren
CTpaHe # 3a
pyoOexoMm.

Jlexmus 7.
.Cemunap 4
CaMocCTOSTENIbH
ast pabora.

Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM CIIAWI-IIPOEKTOpa
VYuyacTue B AUCKYCCUU HA CEMUHAPE
[MonroroBka Kk HanMCaHuUIO pedepara.

Pasnen 5.
DNEKTPOHHBI
€ JIOKYMEHTBI
B cocTaBe
ApXHUBHOIO
¢onma PO.
KommiexroBa
HUe u
JKCIIEpPTHU3a
LIEHHOCTH.

Jlexmua 8-9
CemuHap

5
CaMocCTOSTENIbH
ast pabora.

Jlexuust ¢ pa300pOM KOHKPETHBIX CUTYaIIHH.
VYuyacTue B AUCKYCCUU HA CEMUHAPE
KoncynpTuposanune

Pasnen 6.
OmbIT
JOJITOBPEMEH
HOTO
XpaHEHUs

SJICKTPOHHBIX

Jlexknus 10.
Cemunap 6
CaMocToITeNbH
ast pabora.

Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM CIIAUI-IIPOEKTOpa
VY4actue B AMCKYyCCHU HA CEMHHApE
KoncynbrupoBanue




JTOKYMEHTOB
B Halleu
CTpaHe H 3a
pyOeKOoM.

B nmepwon BpPEeMEHHOrO TPHOCTAHOBIICHUS TIOCEHICHHSI OOYYAlONIMMHKCS TOMEIICHUH U
tepputopun PI'TY mist opranusanuum yaeOHOTO mpoliecca ¢ MpUMEHEHUEM SJIEKTPOHHOTO 00YYCHUS U
AUCTAHIITMOHHBIX OGp&BOB&TGJIBHBIX TEeXHOJIOTUN MOTYT GBITB HUCIIOJIB30BaHbI CJICOAYIOIIUC
o0Opa3oBaTeNbHbIE TEXHOJIOTHH:

— BUJCO-JICKIIUH;

— OHJIAMH-TIEKLUU B PEKUME PEalbHOTO BPEMEHH;

— BJICKTPOHHbIE YUeOHUKH, yueOHbIe TOCOOMS, HAyUHbIE U3/IaHUS B DJICKTPOHHOM BHJIE U IOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CUCTCMBbI IJI 3JICKTPOHHOT'O TCCTUPOBAHUSA

— KOHCYJBTALIUU C UCTIOJIH30BAaHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJCTB.

5. OueHka MIaHUPYeMbIX Pe3yJIbTATOB 00yUeHUsI

5.1 Cucrema oneHUBaHHSA

Texymuit KOHTPOJIb OCYIIECTBIISETCS B BUJIE OIEHOK KOHTPOJBHON PabOThI M BBITTOJIHCHHS
3aJlaHuil Ha MPaKTUYeCKuX 3aHATUAX. KOHTponbpHas paboTa MPOBOAUTCS HA MEPBOM MPAKTUYECKOM
3aHSTUH, BBISBIISET TOTOBHOCTh CTYJEHTOB K MPAKTUYECKOH padoTe u oneHuBaeTcs 10 20 6amios.
MakcumanbHasi OIICHKA BBITTOJIHEHHS KaXK0TO MPAKTHIECKOTO 3aHsTHs — 10 Gamios.

[IpomexyTOuHBIi KOHTPOJb 3HAHHWH MPOBOIUTCS B (pOpME MUTOrOBOM KOHTPOJIBHOW PabOTHI,
BKJTIOYAIOIIEH TEOPETHYECKUE BOIPOCHl M MPAKTUYECKOE 3a/aHue, u oneHuBaeTcs 10 40 Oamios. B
pe3yiabTaTe TEKYIIETro U MPOMEXYTOYHOTO KOHTPOJISl 3HAHUHM CTYJIEHTHI MOJTY4YaloT 3a4eT 10 KypCy».

dopma KOHTPOJIS Makc. KoIm4ecTBO OaJIJIOB
3a omny padoty|  Bcero
Tekymuii KOHTPOJIb:
- OTIpoC 5 GaioB 20 6amioB
-pedepar 20 6amnoB 20 GanoB
- KOHTpoJbHast pabora (Tema 1, 3, 6) 20 6annoB 20 6annoB
[IpomexyTouHas aTTecTanus 40 6anoB
(3a4eT C OIEHKOM)
Hroro 3a cemecTp (AUCLUIITUHY) 100 6amnoB

[ToydeHHBI COBOKYIHBII Pe3yNbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIIKATy OLIEHOK M B IIKATY
oueHok EBpomneiickoii cucremsl nepeHoca u HakorieHust kpeautos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBHH C TaOIHUIICH:

100-6ayutpHas mkana | TpaaWiiMOHHAS IIKaia Ixana ECTS
95-100 A

83 _ 94 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 - 67 D

5055 YIIOBJICTBOPUTEIIEHO E

20-49 FX

0-19 HEYJIOBJICTBOPHUTEILHO HE 3a4TEeHO F
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5.2. Kputepuu BbICTaBJIEHUSI OLIEHKH O JUCIHUNJINHE

Bbanany/
Ixanaa
ECTS

Ounenka nmo
JUCHUILIMHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHuUs 10
AUCHMILIAHE

100-83/
AB

«3a4TCHO»

BricTaBnsiercst o0ydaromemMycs, eciu OH rTy00Ko 1
IIPOYHO YCBOWJI TEOPETUYECKUM U PAKTUYECKUN
MaTepuai, MOXeT MIPOJEMOHCTPUPOBATE 3TO Ha 3aHATHIX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OOyuaromuiicst KICYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
u3Naraet yueOHbIi MaTepual, yMeeT YBS3bIBATh TEOPHIO C
MIPAKTUKOM, CIIpaBIsieTcs ¢ pelIeHUeM 3a/1ady
npo¢ecCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, PAaBUIILHO OOOCHOBBIBAET MPUHSTHIE
pelIeHus.

CB0OOIHO OpUEHTUPYETCS B YI€OHOH U
npo¢eCCUOHATTLHON JIUTEPaATYpE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOM
arTeCTaluu.

Komnereniuu, 3akpeni€éHnbie 3a JUCUUTUIMHOM,
c(hOpMHUPOBAHEI HA YPOBHE — «BBICOKUI».

82-68/

«3a4TCHO»

BeicraBisercs oOyuaromemycs, €CiIi OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUN MaTepuai, FpaMOTHO U
IO CYILECTBY M3J1araeT ero Ha 3aHATHAX U B XOZIe
[IPOMEKYTOYHOM aTTECTAllUU, HE JOITYCKas
CYHIECCTBCHHBIX HETOYHOCTEH.

OOyuaronuiicsi IpaBUIBHO IPUMEHSET TEOPETHUECKHUE
IIOJIO’KEHHUS IIPH PEIICHNN IPAKTUYECKUX 3a1a4
npogeccCHOHATBLHON HANIPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOJUMBIMU Il TOTO
HaBbIKAMU U IIPUEMAMHU.

JlocTaTogyHO XOPOIIO OPUEHTUPYETCS B YICOHOU 1
npo¢eCCUOHATLHON JIUTEpaATYpE.

OrneHka o JUCHHUIUIMHE BBICTABIIAIOTCS 00YJarOMEMyCs C
Y4E€TOM PE3yNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.

Komnerenuu, 3akpeniaéHuble 3a JUCHUILINHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOILUI».

67-50/
D,E

«3a4YTCHO»

BricraBisiercst o0yyaromemycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUN MaTepuall,
JOMyCKAET OTAEIbHBIE OMIMOKHU P €T0 U3JI0KESHUU Ha
3aHATHAX U B XOJI€ IPOMEKYTOUYHOM aTTECTALNH.
OOyuaronuiicsi UCTIBITHIBACT ONpeIeTIEHHBIC 3aTPYAHECHUS
B IIPMMEHEHUH TEOPETUYECKUX TOJIOKEHUH NPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCcCHOHATEHON
HAIIPABJICHHOCTH CTaHAAPTHOTO YPOBHS CII0KHOCTH,
BJIaJIeeT HEOOXOAMMBIMHU JJIsl 3TOT0 0A30BHIMU HABBIKAMH
WA IpUEMaMU.

JIeMOHCTpHUPYET NOCTaTOYHBIN YPOBEHb 3HAHUS Y4EOHOM
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Bbanabl/ Ouenka no Kpurepun oneHKH pe3yJibTaToB 00y4eHus M0
Hlxana AUCHUILINHE AUCHMILINHE
ECTS

JIUTEPaTypHl 110 JUCLUILIMHE.
OrneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YJaIOMEMYCs C
y4E€TOM PE3YIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTEeCTaLlUN.

Komnerenmuu, 3akpeniaéHHble 3a JUCHUILINHOMN,
c()OPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/ BricraBisiercst o0yyaromemycs, €Ciii OH He 3HAeT Ha
F,FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUECKHUMN M MPAKTHICCKUIN
MaTepHal, JoMycKaeT rpyoble OIMOKU IpU €ro
U3JI0’KCHUU Ha 3aHATHAX U B X0/ MPOMEKYTOUHON
aTTeCTallUu.

OO0yuaromuiicst HCTIBITHIBACT CEPHE3HBIC 3aTPYTHCHUS B
IIPUMEHEHUH TEOPETUUECKHUX MOJIOKEHUH NPU PELIEHUHT
MPAaKTUYECKUX 3a/1a4 PO eCCUOHATbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CII0)KHOCTH, HE
BJaJieeT HEOOXOAUMBIMHU AJIS 3TOTO HAaBbIKAMU U
IPUEMAMH.

JleMoHCTpUpYET (parMeHTapHbBIC 3HAHUS YICOHOU
JUTEPATypPhI 110 TUCLUIIIINHE.

OrneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YJarOMEMyCs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.

KomMmnieTeH1un Ha ypoBHE «OCTaTOUHBIN», 3aKPETUIEHHBIE
3a AMCUUIUINHON, HE COPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTepHuaJibl) AJIsl TEKYILIEro KOHTPOJISl yCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTANNMH 00y4AIOIINXCS MO IUCHUIIIHHE
Texymuit KOHTPOJIb OCYIIECTBISETCS B (DOpMe ydacTusi B JUCKYCCHUM Ha CeMHUHapax (CM. ILUIaHBI
CEMHHAPCKUX 3aHATHI ), 3aM0HEHUST padoYeil TeTpaau 1Mo pe3ylbTraTaM CaMOCTOSATEIHHOTO U3YYCHUS
HAay9HOW W METOJMYECKOM JUTEPaTyphl, BBIMOJHEHUS IHUCHbMEHHOM KOHTPOJIBHOW pPabOThI IO
TEOPETUYECKOU 4acTH Kypca.

Ne |KoHTposmpyemble pa3aesbl I CHUNIHHBI

/i HaumeHoBaHHE OLIEHOYHOIO cpeacrsa

1 2 5

1. |BBenenue Y CTHBIN OTBET HA CEMHUHAPE.

2. |Pazmen 1. Posb 37EKTPOHHBIX TOKYMEHTOB B|YCTHBIM OTBET Ha CEMUHApE.
COBPEMEHHOM MUDE.

3. |Pazmen 2. DnexTpoHHBIE TOKYMEHTHI Kak|YCTHBIM OTBET Ha CEMUHApE.
pe3yabTaT  pa3BUTHS  MH(POPMAIIMOHHBIX

TEXHOJIOTHH.
4. |Pazmen 3. Kiaccuduxauus saexTpoHHbIX |KoHTponbHas paboTta
JIOKYMEHTOB. Y CTHBIN OTBET HA CEMHUHApE.

5 |Pazmen 4. AyTeHTHYHOCTH 3JEKTPOHHBIX |Hamucanue KOHTpoIbHON paboThI (pedepaTa)
JOKYMEHTOB B Halllel CTpaHe U 3a pyOexoM. |YCTHBIM OTBET Ha CEMUHApeE.

6. |Pazmen 5. DiekTpoHHBIE OKYMEHTHI B|YCTHBIM OTBET Ha CEMUHApE.
COCTaBe ApXHUBHOTO donna PO.
KomriekToBanue 1 sKcniepTr3a HEHHOCTH.
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7. |Pazmen 6. OmbIT gonaroBpeMeHHoro xpaHeHus|KonTponsHas pabora (pedepar)
SJICKTPOHHBIX JOKYMCHTOB B Hamein CTpaHC U
3a pyoexoM

dopma NpoMeKyTOUYHON aTTeCTalluy — UTOTOBasi MICbMEHHAasi KOHTPOJIbHAs paboTa (3K3aMeH).

IIpumepHasi TeMaTHKa KOHTPOJbHBIX padoT (pedepaTos).

1. Hcropust 2IeKTPOHHBIX apXHUBOB 32 PyOeKOM: OpraHu3aius, QyHKIMH, COCTaB JOKYMEHTOB.

2. HcTopusi BeTOMCTBEHHBIX apXMBOB JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSIX (IJIEKTPOHHBIX
JIOKYMEHTOB) a Halllel CTpaHe.

3. Opranuzanus XpaHEHUs DJJIEKTPOHHBIX JOKYMEHTOB B (elepaibHOM, PpErHoHalIbHOM,
MyHULMNansHOM apxuBe PO (Ha npumepe...)

4, Opranuzanys XpaHEHUs OJJIEKTPOHHBIX JIOKYMEHTOB B BEIOMCTBEHHOM apxuBe (Ha
npuMepe. ...)

5. Opranu3zanys XpaHEeHUs JIEKTPOHHBIX JIOKYMEHTOB Ha IPEANPUATHH, B KAMIIAHUU.

6. KowmmiekToBaHUEe apXUBOB MEKTPOHHBIMU JIOKYMEHTAMHU: KPUTEPUU OLEHKH HCTOYHHKOB
KOMIUIEKTOBAHUS U BBIOOPKM JIOKYMEHTOB (Ha MpHUMEpe TIOCYJapCTBEHHOIO, MYHMIMIAIBHOIO,
KOPIOPaTUBHOI'O apXUBa)

7. CeTeBbI€ 3JIEKTPOHHBIC ADXUBHI TI0 UCTOPHH PYCCKON KYJIBTYpHI (Ha IPUMEpE).

8. ®depepanbHble 0a3bl JAHHBIX: KIaccU(UKALUs, WCTOYHMKOBEIUECKUH aHalu3, CTPYKTYpa,
KOMIUICKTOBaHUE U XpaHeHHUe (He mpumMepe).

9. Onexrponnsbie apxubl HKO u HayuHBIX Opranu3anuii (Ha nmpumepe).

10. Dnextponnbie apxuBbl CMU (Ha mpumepe).

TeMbl HTOTOBBIX KOHTPOJIBHBIX Pa0doT.
OcHOBHbIE HICTOYHMKH H JIUTEPATYPa K HUM:

1. DiekTpoHHbIe apXUBbBI B Halleid cTpaHe W 3a pydexoM (HUCTOPHUSI, COCTAB
JAOKYMEHTOB, 1eATeIbHOCTD).

Aduann B.1IO., 3no6un E.B. 8-s1 EBpormeiickas xoHbEpeHIUs MO 3JICKTPOHHOMY apXHBUPOBAHHUIO
(ECA-2010)// OreuectBennnie apxuBsl. 2010. Ne 5. C. 135- 136.
I"apckoBa .M. ApxuBHpoBaHHE MallTMHOYUTAEMBIX JTaHHBIX//MexayHapoaabie quckyccun//MUb
accouuaruu «Mcropust u kommnbroTep»1995. No 13. C. 15.
MuxaitnoB O.A. DneKkTpoHHBIE TOKYMEHTHI B apxuBax. 3. 1-e. M.: Iuamor-MI'Y, 2000.
Cso Lroxysil. YripaBieHue 3JIeKTpOHHBIMU JoKyMeHTamu B Kutae: coctosiHue u
nepcnekTuBbl//OTedecTBeHHBIe apxuBHL. 2010. Ne 6. C. 59-64.
TuxonoB B.A., Omun B.A. CranoBnenne wu paButue apxuBoB MU/ B 1960-80-¢
rr.//OTtedecTBeHHbIC apXuBBL. 1998. Ne 6. C. 39-46.
Onu xe. CoBpeMEHHBIE KOHIICTILIUHU 3JIEKTPOHHBIX JOKYMEeHTOB//OTeuecTBeHHbIE apXUBBL. 1999. Ne 1.
C. 23-35.
Jlepuenko JIJI. ObecnieueHne COXpPaHHOCTH 3JEKTPOHHBIX JOKYMEHTOB B HAIIMOHAJIHLHOM apXHUBE
CHIA // Bectauk apxuBucta. — 2013. — Ne 4 — C. 212-223

3apyOexHbIl OMBIT YIPABICHUS SJICKTPOHHBIMU JOKYMEHTaMH W OpPraHU3allid WX apXUBHOTO
xpanenus. — M., 2014.-388 c.

2. KoMmjiekToBaHHe TOCYyJapCTBEHHBbIX M MYHHIUNAJbHBIX apxXxuBoB B PdD
3JIEKTPOHHBIMH JOKYMEHTAMH (IPAKTUYECKHUI OMBIT)
Antonenko B.B. KommiekToBanre apXMBHBIX YUPEKACHUN ANTaiicKOTO Kpast (POTOTOKYMEHTaMH B
anekTpoHHOU popme// OteuecTBenHble apxuBbL. 2009. Ne 6. C. 46-48.
Kykoa M.I1.KommiekToBaHuEe apXWBOB 3JIEKTPOHHBIMH JOKyMEHTaMH//OTEUECTBEHHBIE apPXMUBHI.
2000. Ne 2. C. 5-17.
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Tuxonos B.A., IOmmH B.A..Bynyr 11 B «3nekTpoHHOI» Poccun 31eKTpoHHBIE
apxuBbl?//OtedecTBeHHbIe apxuBb1.2002. Ne 5. C.12-19.

3. OkcnmepTH3a LEHHOCTH JJIEeKTPOHHBLIX JA0KYMEHTOB. (mpodjeMa crnenupuyecKux
KpHUTepHeB).

Pexomennganmu mo oTOopy Ha XpaHEHHE SJICKTPOHHBIX HAYYHBIX U TEXHMYECKHX JIOKYMEHTOB/
BHUMNJAA., B.M. XKurynos. M.,2002. 98 c.
AdanaceeBa JLII. DnekTpoHHBIE JOKYMEHTHI B JICJONPOU3BOACTBE M AapXWBE OpraHU3aIuu//
Cexkpetapckoe nemno. 2006. Ne 1-3.
Kykoa M.I1.KommiekToBaHuEe apXWBOB 3JIEKTPOHHBIMH JOKyMeHTaMu//OTEUECTBEHHBIE apPXMBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.M. IIpumeHeHue TpagullMOHHBIX METOJOB B 3KCIIEPTU3€ LIEHHOCTH 3JIEKTPOHHBIX
nokymeHToB // OtedyectBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3anaun apXuBHOTO XpaHEHHUs IEKTPOHHBIX JOKYMEHTOB: U3 onbiTa LIAJIDHM.//
OteuectBennblie apxuBbl. 2010. Ne 3. C. 51-60.

Tuxonos B.I1. Meroauueckue U IpaKTUYECKHUE ACIIEKThI SKCIIEPTU3BI LICHHOCTHU 3JIEKTPOHHBIX
nokymeHToB // Becthuk apxusucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Y4er U onMcaHue 3JIeKTPOHHBIX JTOKYMEHTOB (IIpoOJieMbl €IMHHULBI yYeTa U ONMHCAHUS,
¢dopma onmcy U ydeTHbIEe GOPMBI), THPOPMALMOHHO-TIOMCKOBBIE XapaKTEPUCTUKH, UX CIeNn(UKa).
AdanacseBa JIL.II. DnekTpoHHBIE JOKYMEHTHI B JACIIONPOU3BOACTBE W apXHBE OpraHu3aruu//
Cekperapckoe aemno. 2006. Ne 1-3.

OcHoBHBIE TIpaBujia padboThl apxuBOB opranu3aiuii./ Pocapxus. BHUNUIA/. M., 2002. TIIm.
1.22,134,21.4,235, 24.2,442,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[TpaBuiia opranu3anuu XpaHeHHUsI KOMILJIEKTOBaHUS, y4eTa U HUCIOIb30BaHUS JOKYMEHTOB AD
P® u ppyrux apXuBHBIX OKYMEHTOB B TOCYJAapPCTBEHHBIX M MYHHIIMIIAIBHBIX apXUBaX, My3esX,
oubnuotekax, opranm3anusax PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuna opraHu3anuu XpaHEHHUs, KOMIUIEKTOBAaHUS, y4eTa M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit @Denepanuu ¥ IpYyrdx apXUBHBIX JOKYMEHTOB B OpraHax
roCyJ1IapCTBEHHOM BJIACTH, OPraHaX MECTHOTO CaMOYIpaBJIeHUs U opranuzanusax. M.,2015

PekomeHnanMu MO KOMIUICKTOBAHUIO, Y4Y€Ty M OpraHM3alMyd XpaHEHHs DSJICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzammii. M.: BHUMJIA/L, 2013//OnybnukoBano Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHaiuu MO KOMIUIEKTOBAHUIO, Y4YETy W OpraHU3al[Ml XPaHEHUs dSJICKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MyHULMNAIbHBIX apxuBax M.: BHUMIAL,
2013//OnybnvukoBaHO Ha caire «APXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

5. Knaccudukanusi 371eKTPOHHBIX [J0KYMEHTOB (Tepexol OT Kiaccu(uKauuu Ha
OCHOBE COJIEp>KaHMs TOKYMEHTOB K Kiaccu(UKaIliu Ha OCHOBE (popMaToB).

I'OCT P UCO/M3K 26300-2010 «Mupopmarmonnas texunonorus. @opmar Open Document
st opucHeix mpuinoxkeHud (OpenDocument) v1.0», yTBepKACHHBIM M BBEJACHHBIM B JCHCTBHE
npukazoM PenepanbHOro areHTCTBa M0 TEXHUYECKOMY PETYJIMPOBAaHUIO U MeTposioruu ot 21.12.2010
Ne 800-cT.

3anaeB ['.3. AHanu3 u Ki1accUpUKAIMS IEKTPOHHBIX TOKyMeHTOB//BecTHuk apxusucra. 1999.
Ne 2. C. 60-61.

CaBun B.A. ApxuBHBIE 3JIeKTpOHHBIE HH(pOpMaIMOHHBIE pecypcehl Poccuiickoit denepanuu:
unentudukanus u kinaccudukanus //OredectBeHHbie apxuBbl. 2008. Ne 4. C. 31-38

CpaBHUTENbHBIM aHamM3 (opMaToB (PAWIOB BJIEKTPOHHBIX JOKYMEHTOB IOCTOSHHOTO
(monroBpemenHoro) xpanerus». Oruer on HUP. M.:PITYVY, 2013 //OnybnukoBaHo Ha caiiTe «ApXUBBI
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Poccum». http://www.rusarchives.ru/methodics/index.shtml).

Bapnamosa JI.LH., flranoBa A.A. OTKpBITBIC CTaHAAPTHI U OTKPBITHIE (POPMATHI AIEKTPOHHBIX
nokymentoB //  JlemompousBomctBo.  2009. Ne 4. C. 23 - 28, ehttp://www.top-
personal.ru/officeworkissue.html?8

Onu xe. CBoOonHOE mporpaMMHOEe obOecriedeHue U OTKphIThie (opmartel B Poccum  //
HenonpounsBoacto. Ne 2010. Ne 1. C. 29 — 33

6. IlpaBoBoe peryJmpoBanue xpaHenus J/l m ux opuanyeckasi CHJa B Hallell cTpaHe U
3a pyoOexom.

®enepanbubiii 3aKk0H PO ot 26.07.2007. Ne 149-03 «O06 wunHbpopmanmu, HHHOPMAITHOHHBIX
TEXHOJIOTUSX U 3amuTe uHpopMarm» »//Poccuiickas razera. 2006, 29 utons. Ne 4131.

®enepanpubiii 3akoH PO ot 10.01.2002 N 1-®3 «O06 »5meKTpOoHHOU IUGPOBOM TOITUCH»
//Cobpanue 3akoHonatenbcTBa Poccuniickoit @enepanuu. 2002. N 2. Cr. 127.

Oenepanbubiii 3akoH PO ot 6 ampens 2011 r. N 63-®3 "OO6 snexkrpoHHO# moamucu'"//
Poccuiickas razera. 2011, 8 anpens. Ne 5451.

[Tporpamma uHbopmatuzanuu PenepanbHOrO0 apXHWBHOIO areHTCTBAa W IMOJIBEOMCTBEHHBIX
emy yupexnaenuit Ha 2011-2020 rr. (YTBepxkaena [Ipukaszom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Ony0IMKOBaHO Ha caire «ApXUBBI Poccuny, paszaen «MrpopmaTuzanus».
www.rusarchives.ru/informatization/conseption.shtml.

[ToctanoBnenne IlpaBurensctBa PD ot uroHs 2009r. Ne 477 «OO0 yTBepKICHHH IpPaBUI
JeTOTIPOM3BOACTBa B (peliepalbHBIX ~ OpraHax  HMCHOJHUTENbHOW  Biactu»  //Cobpanue
3akoHogarenbeTBa Poccniickoit deneparuu. 2009. Ne25. Ct.3060.

[Mocranosnenue IlpaBurensctBa Poccuiickoit @eneparun ot 7 ceHtssops 2011 r. Ne 751 «O
BHeceHUMU u3MeHeHuil B [IpaBuma nenomnpousBojcTBa B (eiepalibHBIX OpraHaX HCHOJHUTEIbHOM
Bnactiy// Cobpanue 3akoHonarenbcTBa Poccuiickoit @eneparuu, 12.09.2011, Ne 37, ¢1.5263.

[ToctanoBnenue [IpaBurenscrBa Poccuiickoii @eneparnuu ot 22 ceHtsiops 2009 1. Ne 754 «O06
YTBEPKACHUH TIOJOXKEHUS O CHUCTEME MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTaY//
Cobpanwue 3akoHomatenbeTBa Poccuiickoit @enepanun ot 28 centsaops 2009 r. N 39. Cr. 4614.

[Mocranosnenue IlpaButenscrBa Poccuiickoit @enepanuu ot 08 centsiops 2010 r. Ne 697 «O
€AMHOM  CHCTEME  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOro  B3ammojmenctBusi» //  CoOpaHue
3akoHojaTenbcTBa Poccuiickoit @enepanun ot 20 centsaops 2010 r. N 38. Cr. 4823.

[Ipukaz Munkomcszu Poccun ot 02.09.2011 Ne 221 «OO6 yTBepkIeHHH TpeOOBaHHMN K
MHPOPMALIMOHHBIM ~ CHCTEMaM  JJIEKTPOHHOTO  JOKYMEHTOOOOpoTa  (QelnepalbHbIX  OpraHoB
WCIIOJIHUTENIBHOM BJACcTH, YYUTHIBAIOIIMX B TOM YHCJIE HEOOXOIMMOCTH O0OpabOTKU IMOCPEICTBOM
JTAHHBIX CUCTEM cly>)keOHOW nH(popmalnuu orpannueHHoro nocryna// «Poccuiickas razera. 21 HosOps
2011 r..N 261

[Tocranosnenue IIpaBurensctBa P® or 25.01.2013 N 33 (pen. or 09.12.2013) "O6
WCIOJIb30BaHUU MPOCTOM 3JIEKTPOHHOMN MOAIMUCH MIPH OKa3aHUU TOCYIAPCTBEHHBIX M MYHUIIUTIATHHBIX
yeryr""// Cobpanue 3akoHomaTenbcTBa Poccutickoit deneparuu. ot 4 despamnst 2013 r. N 5 ct. 377

I'OCT 6.10.4-84. YHuduuupoBaHHbIE CHUCTEMbI JOKYMEHTAIMH. [IpunaHue OpUINYECKOM
CHWJIbI JIOKyMEHTaM Ha MAIIMHHOM HOCHTENEe U MAaIIMHOIpaMMe, CO3[aBaeMbIM CpEICTBaMU
BBIYHUCTUTEILHON TEXHUKU

7. ObecnieyeHre COXPAHHOCTH JIEKTPOHHBIX JOKYMEHTOB, HOPMATHUBHbIEC TPeOOBAHUS K
XPaHeHHUIO.

PJ1 50-524-84 Tlopsinok xpaHeHHUs JOKYMEHTOB Ha MAITUHHBIX HOCUTEIISX.

I'OCT 28388-89. JlokyMeHTHI Ha MarHUTHBIX HOCHUTENSAX MaHHBIX. [lOpSAIOK BBIMOTHEHUS U
obpamenuss ot 01.01.91

I'OCT P 54989-2012/ISO/TR 18492:2005 «OO0ecrieueHrne TOJTOBPEMEHHON COXPAaHHOCTH
AJIEKTPOHHBIX JOKYMEHTOBY», YTBEPKIEHHbINM mpukazoMm @DenepasbHOTO areHTCTBA MO TEXHUYECKOMY
perynupoBanuto U Mmerposioruu ot 17.09.2012 Ne 325-ct
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Adanacnea JLII. DnekTpoHHBIE TOKYMEHTHI B I€TIONPOU3BOICTBE U apXUBE OpraHu3anun//
Cexkpetapckoe nemno. 2006. Ne 1-3.

OcHoBHBIE TIpaBUia paboTHl apxuBoB opranuszamid./ Pocapxus. BHUNJIA. M., 2002. IIm.
122,134,21.4,235, 242,442,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuna opranu3anuy XpaHeHUs] KOMIJICKTOBAHUS, yUeTa U UCIIOIb30BaHUS TOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX M MYHHIIMIAJIBHBIX apXuBaxX, My3esX,
oubnmorekax, opranm3amusix PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuna opraHu3alMM XpaHEHHs, KOMIUICKTOBAHUS, y4eTa M MCIIOJIB30BaHHS JTOKYMEHTOB
ApxuBHoro ¢onga Poccmiickoit @Pexepanmu W JIpYyrux apXUBHBIX JIOKYMEHTOB B OpraHax
roCylapCTBEHHOM BJIAacTH, OpraHax MECTHOI'O CaMOYIPaBJIeHuUs U oprannzauusx. M.,2015

PekoMenganuu 1O KOMIUIEKTOBAHUIO, YYE€Ty M OpraHM3alMd XPaHEHHUS AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranmzanmii. M.: BHUNIA/, 2013//Ony6nukoBaHo Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHaaMu MO KOMIUIEKTOBAaHHUIO, YUYETy M OpraHM3alMd XpaHEHUs DSJICKTPOHHBIX
ApXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHHIMNAIbHBIX apxuBax M.: BHUUWIA/L,
2013//Ony6nukoBano Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

8. TpeooBanus k CIJI, HanpaBJIeHHbIE HA COXPAHEHHE CO3ABAeMbIX HMHU 3JIEKTPOHHBIX
AOKYMEHTOB.

[Tpuka3z MunkomcBsizu Poccum ot 02.09.2011 Ne 221 «O6 yTBepKIAeHWU TpeOOBaHMA K
MHPOPMALIMOHHBIM ~ CHCTEMaM  3JIEKTPOHHOTO  JTOKYMEHTO00OpoTa  ¢enepajbHbBIX  OpPraHoB
WCIIOJTHUTENIbHOM BJAcTH, YYMTHIBAIOUIMX B TOM YHCJIE HEOOXOAMMOCTH OOpabOTKH MOCPEICTBOM
JaHHBIX CHCTEM CITY)KCOHON MH(POPMAIMK OTPAaHMYCHHOTO TOCTYIIA)

IocTt 52292-2004. Ynpasnenue OpraHu3aIuen. DJIEKTPOHHBIN periaMeHT
aJIMUHUCTPATUBHOM U CiryeOHOM nestenbHocTH. OcHOBHBIE nooxeHus. C 1 urons 2005 r.

I'OCT P UCO 15489-1-2007 «CUBU /1. Ynpasnenune nokymentamu. Oomue TpedoBanus». M.:
Cranpaptundopm, 2007.

HNCO 30300:2011 «Mudopmamuss u mokymeHtanus. CHUCTeMbl yIpaBJICHHS TOKYMEHTaMH.
OCHOBHBIE NMOJ0XKEHUS U CIIOBAPbHY.

NCO 30301:2011 «Muadopmanust u gokymeHtarusi. CHCTEMBbI YIpaBICHHUS TOKYMEHTaMH.
TpeGoBanus»

I'OCT P 54471-2011/ISO/TR 15801:2009 «CuctemMbl 3JIEKTPOHHOTO JTOKYMEHTOO0OPOTA.
VYnpasnenue gokymeHranuei. Mupopmanus, coxpansemas B 3JEKTPOHHOM BHJE. PexoMeHmanuu no
00€eCIeUeHNI0 JTOCTOBEPHOCTH M HAJIEKHOCTUY», YTBEPXKIEHHBIM Npukazom denepanbHOro areHTCTBa
10 TEXHUYECKOMY perynupoBaHuio U metposoruu ot 18.10.2011 Ne 466-cr.

I'OCT P UCO/MDBK 26300-2010 «Muadopmanronnas texnomorus. @opmar Open Document
st opucHeix npunoxkenuit (OpenDocument) v1.0», yTBep)KIACHHBI W BBEIEHHBIH B JeiicTBHE
npukazom denepaabHOrO0 areHTCTBA M0 TEXHUYECKOMY PEryIupoBaHUI0 U MeTposioruu oT 21.12.2010
Ne 800-cT.

I'OCT P 53898-2010 «Hamumonaneuslii cranmapt Poccuiickoit ®enepanuu. CucreMsl
3JIEKTPOHHOTO JJOKYMEHT0000poTa. B3anmoaelcTBie cucTeM yrnpaBieHus JoKyMeHTaMu. TpeGoBaHus
K DJICKTPOHHOMY COOOIICHUIO», YTBEP)KIICHHBIH U BBEJEHHBIN B JEUCTBUE TpukazoM DeaeparbHOTO
areHTCTBA 110 TEXHUUYECKOMY PETYJINPOBAHUIO U MeTposioruu oT 26.10.2010 Ne 327-cT

«ApXMBOBEIUECKHE M JIOKyMEHTOBequeckne  (yHKIHMOHAJIbHBIE  TpeOOBaHHUS K
MH(POPMALMOHHBIM CHCTEMaM, O0ECHEeUMBAIOIIUM 3JIEKTPOHHBIH JOKYMEHTOOOOpOT B Tpolecce
BHYTPEHHEH JIeATEILHOCTH (DeepabHBIX OpraHOB UcnoHUTENbHON BaacTu» (M.:BHUNJIA, 2013),
//OnyonukoBaHO Ha caiiTe «ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANbHBIE TpeOoBaHUs K HH(DOPMALMOHHBIM CHCTEMaM apXUBOB AJIEKTPOHHBIX
NoKyMeHTOB opranuszanuii. M:Pocapxus, BHUNIA/L. 2014 //Ony6iukoBaHo Ha caiite deaepanbHOro
apxuBHOTO areHtcTBa http://archives.ru/documents/methodics.shtml
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Bonpocul k 3auemy.

1. OcHoBHBIE TEPMUHBI U OHATHUS )KU3HEHHOT'O IIUKJIA AJIEKTPOHHOTO JOKYMEHTA.

2. XapakTepuCTHKa HOPMaTHBHO-METOInUeCKOr 0a3bl Xxpanenus D1 B PO.

3. IIpaBoBoe perynupoBaHHE IOPHIMYECKON CHJIBI 3JEKTPOHHOTO APXHWBHOTO JOKYMEHTA,

XPaHEHUs AIEKTPOHHBIX JTOKYMEHTOB Ha PA3JIMYHbIX BUJAX HOCUTENEH.

4. TlpoGnema yaoCTOBEpEHHUS IOPHINYECKOM criibl D] B mpoliecce apXUBHOTO XpaHEHHUS.

4. XpaHeHHE€ OHJIEKTPOHHBIX JIOKYMEHTOB HA OCHOBE POCCHUMCKMX W MEXKIYHAPOIHBIX
CTaHJ1apTOB.

5. Teopernueckue noaxonabl K kinaccudukanuu D/, [IpuzHaku knaccupuKamus JIEKTPOHHBIX
JIOKYMEHTOB.

6. DKcrnepTu3a LEHHOCTH 3JEKTPOHHBIX JOKYMEHTOB: cCHelH(HKa KPUTEpUeB OOIIUX H
TEXHUUYECKUX KPUTEPUEB U NIEPEUHEN.

7. lopsimok pa3pabOTKu MepeyHer TOKYMEHTOB, XpaHEHHE KOMIUIEKTOBAaHUE U MCIIOJIb30BaAHUE
KOTOPBIX OCYILIeCTBIsieTcs B 0e30ymakHOW ¢opme, BimoueHUss O] B HOMEHKIATYpHl el
OpraHu3alyy.

8. KomIuleKTOBaHNE apXUBOB 3JIEKTPOHHBIMHM JTOKYMEHTAMHU: KOHLENIUHU LIEHTPATU30BAHHOIO
Y pacnpeeI€HHOTO XPAaHEHHUS.

9.  OOecrnieyeHHe COXPAaHHOCTH 3JEKTPOHHBIX JIOKYMEHTOB. DakTOphl, BIHMAIOLIME HAa
COXPaHHOCTb.

10. Murpauus u konBeprauus J/1: opranuszanus u yuer.

11. DnexTpoHHBIE apXUBbI KaK CTPYKTYPHBIE MOApa3aeieHus u opranuzanuu B PO. Ucropus,
3a1au, (QYHKIMH, COCTaB JOKYMEHTOB.

12. TIlpobGnembl coxpaHeHus rpaduKH, MYJIbTUMEIUUHBIX JHokyMeHTOB, CAIIP wu
reOMH(OPMALIMOHHBIX CUCTEM B OT€YECTBEHHOM apXHBOBEICHUU.

13. DnekTpoHHbIE JOKYMEHThl KaK OOBEKTHl apXMBHOI'O XpaHEHHs] B OTEYECTBEHHOM H
3apy0eKHOM apXUBOBEIACHHH.

14. CraHoBIEHHME M COBPEMEHHOE COCTOSIHUE apXWBOBEICHMS JJEKTPOHHBIX JTOKYMEHTOB B
HAIIIeH CTpaHe U 3a PyOEIKOM.

15. I[IpaBuna ydera v ONMCaHUsl JIEKTPOHHBIX IOKYMEHTOB B PD.

16. IIpoGnembl BbIABICHHS WH(GOPMAIMOHHBIX PECYpCOB M OTOOpa MX Ha IOCTOSHHOE
XpaHEHHE.

17. Coxpanenue 1u(ppoBoro KyabTypHOro Hacieaus. CeTeBble apXHBHI.

18. denepanbHbIe M perHoHAIBHBIC 0a3bl JaHHBIX B PD ux xpaneHue.

19. Knaccudukarus 371eKTpOHHBIX HH(POPMAIIMOHHBIX PECYpPCOB KaK UCTOYHHUKOB IO HCTOPUHU
Poccun.

20. CraHOBJIE€HME MCTOYHHMKOBEIEHUS DJJIEKTPOHHBIX JOKYMEHTOB B Halllell CTpaHEe H
3apyOeIKOM.

21. CrangapTsl 1 pOpPMATHI ONTUCAHUS SIEKTPOHHBIX JOKYMEHTOB.

22. Teopernyeckue, METOAMYECKHE W TMPABOBBIC AaCMEKThl 3alUThl HHGOpPMAIUU B
AJIEKTPOHHBIX apXUBaX.

6. YueOHO-MeTOAMYECKOe U HH(OpMALIMOHHOE 00ecniedeHne T CIHTILTHHBI

6.1 Cnucok MCTOYHUKOB M JIUTEPATYPhI
HcToYHUKHM OCHOBHBIE.
1. OenepanbHbiii 3ak0H «O0  mHpOpManuu, HWHPOPMAIMOHHBIX TEXHOJIOTHSX | 3alUTe
uHpopmanum» ot 26.07.2007. Ne 149-®3 [Dnexrponusiii pecypc] / «Koncynsrantllmocy —
DnektpoH. gaH. — M., [1997-2013].— Pexum gocryma:http://www.consultant.ru/. — cBoGoaHbIiH. —
3ari. ¢ sKpaHa.
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2. OenepanbHblii 3akoH «OO0 3nekTpoHHOM 1HdpoBoi moxamucw» ot 10.01.2002 N 1-
®3//Cobpanne 3akoHomatenbcTBa Poccuiickoit ®Depepanmu. 2002. N 2. Cr. 127. [DneKTpoHHBII
pecypc] / «Koncynmbrantllmocy — OnekrpoH. man. — M., [1997-2013].— Pexum pgocryma:
http://www.consultant.ru/. — cBoGoaHBIi. — 3ari. ¢ 9KpaHa.

3. OenepanbHblii 3akoH «O0 apxuBHOM nene B Poccuiickoit ®Denepauuun» ot 27 okTsaops 2004
r. //Poccutickas razera. 2004, 27 okts0ps. Ne 36. Cwm. takoke: www.rusarchives.ru/lows/fz.shtml

4. Oenepanbubiii 3akoH PO «O6 snexktponHoit moxmucw» ot 6 ampens 2011 r. N 63-03 //
Poccuiickas razera. 2011, 8 ampens. Ne 5451. -[Dnektponnsiii pecypc] / «Koncynprantlmocy —
DIEeKTPOH. JaH. — M., [1997-2013].— Pexum JOCTYTIA:
http://www.consultant.ru/. — cBoGoHBIi. — 3ari. ¢ 9KpaHa.

5. [Iporpamma wuHpopmaTuzauuun DenepanbHOr0 ApXHWBHOTO AareHTCTBA M IOJBEIOMCTBEHHBIX
emy yupexaennit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukaszom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Omy6nuKOBaHO Ha caiite «ApPXUBBI Poccuny, pazzaen «MudopmaTuzanus».
www.rusarchives.ru/informatization/conseption.shtml.

6. OcHoBHBIE TIpaBUIa pabOTHl apxuBOB opranuzauuii./ Pocapxus. BHUNJIA. M., 2002.

7. [TpaBuiia opranu3anuy XpaHeHUs] KOMIUIEKTOBaHUS, yueTa U UCIOJIb30BaHUs JOKYMEHTOB AD
P® u ppyrux apXuBHBIX OKYMEHTOB B TOCYIAapPCTBCHHBIX M MYHHIIMIIAIBHBIX apXUBaX, My3esX,
oubnmorekax, opranuzanusax PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml

8. [IpaBuna opraHu3anMyu XpaHEHHs, KOMIUICKTOBAHUS, y4e€Ta M MCIIOJB30BaHHS JTOKYMEHTOB
ApxuBHoro ¢onma Poccmiickoit @Depepanmu W JIpYyrux AapXUBHBIX JOKYMEHTOB B OpraHax
roCy/lapCTBEHHOM BJIaCTH, OpraHax MECTHOIO caMoympasieHuss U opraHnmsamusax. M.,2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

9. PekomMeHIaMu MO KOMIUICKTOBAHUIO, YUY€Ty M OpraHM3alMyd XpaHEHHs SJICKTPOHHBIX
apXMUBHBIX JOKYMEHTOB B apxuBax opranuzammii. M.: BHUMJIA/L, 2013//OnybnukoBano Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

10. ‘PexoMeHaiuy MO KOMIUJIEKTOBAaHUIO, Yy4YeTy W OpraHM3allMi XPaHEHUS JJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MyHULMNAIbHBIX apxuBax M.: BHUMIAL,
2013//OnybnvukoBaHo Ha caire «APXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

11. OyHKIHUOHATBHBIE TpeOoBaHUS K HWHGOPMAIIMOHHBIM CHCTEMaM apXHBOB AJICKTPOHHBIX
nokyMmeHToB opranusanuii. M:Pocapxus, BHUNJIAJL. 2014 //OnybnukoBaHo Ha caiite denepanbHOro
apxuBHOTro areHrcTBa http://archives.ru/documents/methodics.shtml

12. TocynapctBennas nporpamma Poccuiickoii @enepanuu «udopmannonnoe odmectso (2011-
2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.
13. Hoxunan Pykosogurens @enepaibHoro apxuBHoro areHTcrBa A.H. Aprusosa Ha Cosete 1o

apxuBHoMmy aeny npu denepanbHom apxuBHOM areHTCTBE (17 centsops 2013 r., r.AHana
Kpacnonapckoro kpas). URL: http://archives.ru/reporting/report-artizov-2013-sovet.shtml.

14. Hoxman PykoBoautenss PenepanbHoro apxuBHoro arentctBa A.H. AptuzoBa «O
CTpaTErMUeCKUX MOJIX0/AaX K pa3MElIeHHIO apxXUBHON HH(popMaruu B cetu MHTEpHET» Ha 3aceqaHun
CoBera mo apxuBHomy jaeny (8 okrsaops 2014 1., 1. Caskr-Ilerepoypr). URL:
http://archives.ru/reporting/report-artizov-2014-sovet.shtml

15. Jlokiian o pe3yibTaTax M OCHOBHBIX HAlpaBiICHUSX JEATENbHOCTH DenepaibHOTO apXHUBHOTO
arerrcTBa B 2012 1. u Ha nepuon 1o 2016 r. URL: http://archives.ru/report-faa-2012.shtml

16. Konnermmus nadopmatuzanun apxuBHoro nena // Bectauk apxusucra.1996. N 1. C. 60-82.
Cwm. Taroke: URL: http://www.rusarchives.ru/informatization/conseption.shtmi.

17. Konnernmus wHpopMaTu3anuy (aBTOMATH3AIMK) JEATEILHOCTH TOCYIapCTBEHHOTO apXHBa.
Pocapxu, @ BHUMIAJl. 2014. URL: http://archives.ru/sites/default/files/2014-koncepciya-
informatization-gosarchive.pdf

18. Konuenmust pa3Butusi apxuBHoro jaena B Poccuiickoit @enepauun Ha nepuon a0 2020 rona.
ITpoext. URL.: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
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19. [lnan nesrensHOcTH DepepanbHOro apxuBHoro arentctBa Ha 2017 — 2022 romsr (yTB.
pykoBoauteneM denepanbHoro apxuBHoro areHrcrBa A.H. AprtuzosiM 19 wmroms 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

20. [Inan ®enepanbHOr0 apXWMBHOIO AareHTCTBa Mo peanu3anuu KOHUENIMU OTKPBITOCTH
denepanbHBIX OpPraHOB  HWCIOJHUTEIBHOW Biacth Ha mepuon g0 2018 roma. URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml

21. [onoxenne o Beepoccuiickom konkypee «ApxuB XXI» (IIpmnokenue k npuka3y Pocapxusa
ot 10 Hos6ps 2017 1. Ne 172). URL.: http://archives.ru/documents/pologenie-archiv-xxi.shtml

22.  Ilporpamma mHpopmaTuzanuu apxuBHoro nena Poccun (1997-2000) / BectHuk apxuBuCTA.
1996. N 6. C. 55-65. Cwm. taxxe: URL: http://www.rusarchives.ru/informatization/programm.shtml.
23. [Ipoexkt nnana meponpustuil ("mopoxHas kapra") «/I3MeHEeHMS B OTpacisix COLUAIbHON
chepsl, HampaBieHHbIe Ha mOBbIIIeHHE 3(dekTuBHOCTH apxuBHOro ngema». [2012 r.] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

24, [Tporpamma uHbopmatuzauuu PegepanbHOrO0 apXMBHOTO areHTCTBA U IOJBEIOMCTBEHHBIX
emy yupexnenuit Ha 2011-2020 rr. URL:  http://archives.ru/programs/informatization.shtml. Jlara
obparmenus 14.12.2013.

25. ChpaBka 0 pe3yiabTaTax KOMILICKCHONW MpPOBEpKH (eAepaibHOTO Ka3EHHOTO YUPEKICHHS
«Poccuiickuii rocymapcTBeHHbIH BoeHHbIH apxuB» URL: http://archives.ru/check/rgva_2014.shtml
26. Crpareruss uHHOBauoHHOTO pa3BuTHsi Poccuiickoit denepanuun Ha nepuon ao 2020 ropa.

YTBepxaeHa pacnopspkenuem IlpaButensctBa PD ot 8 pexabps 2011 1. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc_LAW 123444/

217. Vka3 Ilpesupenta PO ot 09.05.2017 N 203 "O Crparerun pa3BuTus HH(POPMAIMOHHOTO
oOmecTBa B Poccuiickoit ®enepanuu Ha 2017 - 2030 rojapr" URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

M cTouyHNKH A0TIOJTHUTETbHbIE.

PJ1 50-524-84 «Ilopsimok XpaHEeHHs JOKYMEHTOB Ha MalllMHHBIX HOCUTEIAX». M,, 1985

I'OCT 6.10.4-84. «YHu¢puuupoBaHHbIE CHCTEMBI JIOKyMEHTanuH. lIpupanue IOpUINYECKON CHIIBI
JOKYMEHTaM Ha MalllMHHOM HOCHUTEJIEe U MalllMHOTpaMMe, CO37aBaeMbIM CPEICTBAMU BbIUHCIUTENbHOM
TeXHUKN» .M.,1985

I'OCT 28388-89. «Cucrtembl 00paboTku uH(popmaruu. J[OKyMEHTBI Ha MAarHUTHBIX HOCHTEISIX
naHHbIX. [Topsaok BeIMoMHEHUs 1 oOpameHus». M, 1991.

JIureparypa
OcHoBHas1 JiuTEepaTypa

«ApXUBOBEJUECKME M JOKyMEHTOBeIYeCKHME  (DyHKIMOHaJNbHBIE  TpeOOBaHUSA K
WH(POpPMAITMOHHBIM CHCTEMaM, OOECIIEUYMBAIOIINM JJICKTPOHHBIH JTOKYMEHTOOOOPOT B TMpoIecce
BHYTpPEHHEH JEATEIbHOCTH (pefiepalbHbIX OPTaHOB UCIIOMHUTENbHOM BracTn» (M.:BHUMNJIA/L, 2013),
//Onyb6nukoBaHo Ha caiite «ApxuBbl Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

29. byposa E.M. ApxuBOBeIeHHE (Teopust u METOAMKA): y4eOHUK
TUTSt BY30B / E.M. Bypoga, E.B. Anekceena, JLIL Adanacnea; oI
pen. E.M. Dbyposoiti; Poc. roc. rymanur. yH-T. — M. Wsn. gom MDOU,
2012. — 482 c.: puc., cxem., TabII.

30. E.B. Anuckuna. MHpOpMaIMOHHBIE TEXHOJOTUU — OOECIIEUEHHIO COXPAHHOCTH JOKYMEHTOB
'AP® //OTedecTBEHHBIC apXUBBHI. 2013. Nel. C.37-39. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336

31. Adanacwesa JI.I1. DneKTpoHHBIN HAYYHO-CIIPABOYHBINA arlapaT apXUBOB: HOBBIM ATall B Pa3BUTHHU

//Bectnuk PITY. Cepus «/{okymentanucruka. JlokymenroBenenue. ApxuBosenaenuey». 2013. Ne 4. C.120-
142. URL: https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-
etap-v-razvitii-1/viewer
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32.  boOposa E.B. CoBepriencTBoBaHuE paboThI 10 (POPMUPOBAHUIO OHIAMHOBBIX aPXHBHBIX PECYPCOB
//OTedecTBEHHBIC ApXUBBIL. 2014. Ne 6. C.27-33. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/44589003

33. 3amaeB ['.3. AKTyanbHBIE BOINPOCHl CO3JaHHMS W XpaHEHUs NHUQPPOBBIX KOMUNA apXUBHBIX
nokyMeHTOB //OteuecTBeHHble apxuBbl. 2012, Ne 2. C.55-58. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/26899006

34. NHHOBaIIMOHHBIE  TEXHOJOTUW  XpaHeHWs  JokyMeHToB: ombiT  CoOepbanka. URL:
http://naar.ru/articles/tejnologii _hranenie _documentov sberbank/
35. Kuemaps C.H. CoBpemeHHOE cOCTOSIHHE MpOOJEMBI OLIEHKM KauecTBa CKaHUPOBAHUS

OymakHBIX opuruHanoB B Poccuu u 3a pyoexxom. URL: http://www.aiteh.ru/index.php?page=klechar.
Hara obpamenus 18.02. 2014 r.

36. Ero sxe. DyeKTpOHHbIE KOMHU OYMaXKHBIX JOKYMEHTOB. [lokazarenu KadecTBa M METObI
koHTpoJisi. (I[IpoekT meproii penakuuu HanuonaiabHoro I'OCT). URL: http://www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. /lata obpamenuns 19.01.2014.

37. Pexomenganuu 1o cO3MaHUIO apXUBHOTO caiira B IHtepHer. llpuimokeHne K NIUCBMY
PocapxuBa ot 17.05.2001 Ne 6/513-K. URL.: http://archives.ru/documents/methodics.shtml.

38.  Pexkomenmaimmu 1O  CO3JaHWI0  VIHTEpHET-BBHICTAaBOK  apXHMBHBIX  JIOKYMEHTOB /[
H.B. I'nmmunckast, N.B. KapaBaes. - M.: Pocapxus, 2012. URL:
http://archives.ru/documents/rekomend_internet-vystavka.shtml. /lata obpamienuns 12.12.2013.

39. lludpoBuzauus AeATEILHOCTH HAIMOHAJIBHBIX apXuBOB. IlyTH pemieHus 3aKOHOIATEIbHBIX
npooyem /! AHaNTUTHYECKUI Bectauk No 11 (700) URL:
http://council.gov.ru/media/files/otfFLICObbX3tE9sF3AgngDIH3128gaD.pdf

40.  Owmamesa H0.}O. Meronuueckue peKOMEHIAIMU IO 3JIEKTPOHHOMY KOTMPOBAHUIO apXHBHBIX

JOKYMEHTOB W YIPABJICHUIO TOJYy4YeHHBIM HH(MOpMarmoHHbiM MaccuBoMm. M.: BHUMJIAL, 2012.
125c. URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.  Jlata
obpamenus 12.12.2013.

JlonoJHUTEIbHAA JINTEPAaTypa

1. AdanacreBa JI.II. DnexkTpoHHBIE TOKYMEHTHI B JEIONPOU3BOJICTBE U apXUBE OpraHu3aIuu//
Cekperapckoe aemno. 2006. Ne 1-3.

2. I'enbman-Bunorpagor K.b. Mammnaountaembie nokymeHTsl B CCCP. Yuebnoe mocobue.Bpim.
1. M..MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

3. Kykoa M.I1.KommiekToBaHue apXWBOB SJEKTPOHHBIMH JIOKyMeHTam#//OTedecTBEHHbIE
apxuBbl. 2000. Ne 2. C. 5-17.

4, Kucenes M.H. DnekTpoHHBIE JOKYMEHTBI: OCHOBHBIE HAIPABJICHUS HCCIeN0BaHui // BecTHUK

apxusucra. 2000. Ne 3-4. C. 162-166.

5. TuxonoB B.A., IOmun B.A. Cranosienue u paButue apxusoB MUJ] B 1960-80-¢ rr. //
OteuectBenHbIe apxuBBL. 1998. Ne 6. C. 39-46.

6. TuxonoB B.W., KOmmu B.A. CoBpeMeHHBIC KOHIEHIMHA 3JICKTPOHHBIX JTOKyMEHTOB //
OteuectBeHHbIe apxuBbl. 1999. No 1.

7. OHu xe. DICKTPOHHBIC APXUBBI U DJIEKTPOHHBIN JOKYMEHTO000pOT// OTEUeCTBEHHBIC apXUBHI.
1999. Ne 2.

8. TuxonoB B.U. IOmuu U.®. byayr nu «onekrponHoi» Poccum smekTpoHHBbIE apXuBb? //
OteuectBennbie apxuBbl.2002. Ne 5. C.12-19.

6.2.3.CnpaBouHblie 1 HHPOPMALMOHHbIC H31AHHUS.

0. AHTIIO-pYCCKHUI clIoBaph apXuBHOM TepMuHosioruu. M.:PITY, 1992,

10. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 ed, 1988. P. 212. No 33

11. CrnoBapb COBPEMEHHOH apXMBHOH  TEPMHUHOJIOTUM COLMATUCTUYECKUX CTpaH.  Bem. 1.

M.:BHUMJIAJL, 1982
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12.  Vupasnenue noxymentamu. Tepmunsl u onpenenenus. M.:BHUNIA/L, 2014.

13. KanynoBa E.E., CagpikoB C.C.  KommnbroTepHas pecTaBpaius apXUBHBIX TEKCTOBBIX
nokymeHToB //OteuectBennbie apxuBbl. 2007. Ne 1. C. 41-48. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/11774584

14.  Pa3paboTka METOJMYECKHMX PEKOMEHAALMH IO BBIOOPY CKaHUPYIOIIETO 00OpYyIOBaHUS,
CIIOCOOHOTO YIOBJIETBOPUTHh MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H. Jlanunosa,
I1.E. 3aBayumnn, C.C. baramesa. Tyma, 2011. URL: http://archives.ru/documents/recomendacii-
vybor-scan-oborudovanija-2011.shtml.

15. Mertonudeckue pexkomeHnanuu «Pa3paboTka METOI0B BOCCTAHOBIICHHUS YracaroOIIUX I[BETHBIX
(XpoMaTH4YecKHX) TEKCTOB aApXHMBHBIX JIOKYMEHTOB C HCIIOJIb30BAaHHUEM LH(PPOBHIX KOMIBIOTEPHBIX
texnosorui». Pocapxus, BHUNIAJL, 2014. URL: http://archives.ru/sites/default/files/2014-metod-
rekomendacii-vosstanovlenie-cvet-text.pdf

16.  Cnob6ognuk N.b. Co3nanue ponna noiap3oBanus Ha 3eKTpoHHBIX HocuTenax B LIIT'MA Cankr-
[TetepOypra //OreuectBernbic apxuBbl. 2013, Ne 2. C.39-41. https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/28667331

17. CpaBHUTENIBHBIN aHATIN3 aHAJIOTOBBIX M IIU(MPOBBIX TEXHOJIOTUHN 711 BEIPAOOTKH U PUMEHEHHS
TEXHOJIOTUYECCKUX pemeHHﬁ, OGGCHG‘-II/IBaIOH_[I/IX BOCCTAHOBJICHHUC Yracaromux TCKCTOB apXUBHBIX
JTOKYMEHTOB. AHaIuTH4YecKHii 0030p /Xaputonos A.I'., Benymuii Hayunsiii corpyaank BHUMIAL,
K.T.H., Tkauenko H.A., 3aB. otmenom OTOAJl BHUUIAHA. Mocksa, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml.

Cnucok JIUTepaTypbl 4 HCTOYHUKOB /1JIsl CEMHUHAPCKHUX 3aHATHIA:
Tewma 1:
Cnucox ucmoyHukoe u 1umepamypbol:
Hcmounuxu ocnognbie.
@enepanbHblii  3akoH 00 «OO0 uHpopMauy, HWHPOPMALMOHHBIX TEXHOJOTHSAX W 3alIUTe
nHpopmanum» ot 26.07.2007. Ne 149-D3 y//Poccuiickas razera. 29 uromnst 2006 . No 4131.
@enepanbHblii 3akoH  «O0 3nekTpoHHON 1HdpoBoi moxmucu» ot 10.01.2002 N 1-d3//Cobpanue
3akoHogarenbeTBa Poccniickoit denepanuu. 2002. N 2. Cr. 127.
I'OCT 52294-2004. DnexTtponnslii oOMeH nHpopmanueit. Tepmunsl u onpenaenenus. C 1 urons 2005
r.
I'OCT P 7.0.8-2013 Cucrema cranapToB 1o HH(GOpMaIuu, OMOINOTEYHOMY M U3IATEIBCKOMY JIeTy.
Jlenonpon3BOCTBO W apXHMBHOE JeJI0. TepMUHBI MU ONpEeAeNCeHUsA. — YTBEPKICH IPUKA30M
Poccranmapra ot 17.10.2013 Ne 1185, BBenen B aeticteue ¢ 1 mapra 2014 r. — M.: Cranmaptuadopm,
2014.
Hcmounuxu oononnumensHule.
I'OCT 28388-89. JIOKyMEHTBl Ha MArHUTHBIX HOCHUTENSAX MOaHHBIX. [lOpsAIOK BBIMOJHEHUS U
obpamenuss ot 01.01.91
I'OCT P 51141-98. [Ienonpoun3BOCTBO U apXUBHOE /1ey10. TepMuHbl U onpeaenenus. — M., 1998
I'OCT 52292-2004. VYmpaBineHue opraHu3anueil. JJIEKTPOHHBIA PETrJaMEHT aJIMUHUCTPATUBHON M
cyxeoHor nesarenbHocTH. OcHOBHBIE mooxkenus. C 1 uromst 2005 T.
I'OCT 7.83-2001. CUBU/. DnexrpoHnble u3aanus. OCHOBHbIE BUIbl U BBIXOJHBIE CBEICHUS  OT
01.07.2002
Jlumepamypa ocrnosHas:

VYnpasnenue nokymeHntamu. Tepmunsl v onpenenenus. M..BHUMUJIA/L, 2014.
Jlumepamypa oononrHumenvHas:
Bbypora E.M. ApxuBHasi TepMuHOJIOTH U1 TpodeccronanoB u uccienonareneir Poccuu u [ompmmm//
Bectauk PITVY.2013. Ne 4.
benoyc E.C. CtpykTypHBIE OCOOEHHOCTH MOHSITHHHO-TEPMUHOJIOTHYECKOTO ammapara MpeaMeTHOU
obnactu ynpaBneHus nokymenranuei//Tam xe. 2014, Ne 2.
Xan-ITupa A.D. ApxuBoBeAUYECKOE TEPMUHOBEICHHE. Y ueOHOEe mocodue on cnenkypcy. M., 1990.
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Onesckas B.B. Onesckas M.M. K Bonpocy 0 CTaHOBJIEHMHM apXHWBOBEJYECKOI'O TEPMHUHOBEACHMS U
MOATOTOBKE MEepBbIX MHOTOs3bIUHBIX cioBapeit//Bectauk TICTTY. I @unonorus. 2008. Bem. 3(13).
C. 85-104. Jlapuna // OtreyectBenHble apxuBbl. — 2002. — Ne 3. —C. 14.
Cnpasouno-unghopmayuonnuvle u30aHus.

CrnoBapb COBPEMEHHOM apXMBHOM  TEPMHUHOJOTUM  COLUAIUCTUYECKUX  CTpPaH. Bem. 1.
M.:BHUNJA/L, 1982

AHTrI0-pyccKuil ciioBapb apxuBHoi TepMuHosioruud. M.:PITY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 éd, 1988. P. 212. No 33

Ilepeuens pecypcos ungopmayuoHHO-meneKoMMYHUKAYuOHHOU cemu « Mnmepuempy.

1. ApxuBbsl Poccun. [OtpacneBoit mnoptan "ApxuBbl Poccun" HaxoauTcs MMOJ NaTPOHATOM
denepanbHOTO apxuBHOTO areHTCTBa (PocapxuBa)l; [D5eKTpOHHBIN pecypc| — DNEKTPOH. JaH.
— M., [2001-2015]. — Pexum goctyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.
CBOOOHBIN. — 3aril. ¢ HKpaHa.

2.1leHTp KOMIMETEHLMH MO BOIMPOCaM JAOKYMEHTAI[MOHHOTO OOECHeYeHHUs YMNpaBICHUS U apXUBHOTO
nena; [DnexkTpoHHBIH pecypc] — DnektpoH. naH. — M., [2013]. — Pexwum gocryma: www.edou.ru,
CBOOOJTHBIN. — 3ari. ¢ FKpaHa.

3. Oduumanbueiii caiit PocrexperynupoBanust [DJeKTpoHHBIH pecypc]. — Pexum nocryma:
www.gost.ru, ceoboansiii. — 3arit. C skpana.

Tema 2:

Cnucok ucmoyHuKos u 1umepamypbi:

Jlumepamypa ocnoénas.

3apyOeKHBI OMBIT YIPABICHUS HIIEKTPOHHBIMH JIOKyMEHTAMHU M OpTaHU3alMM HX apXHUBHOTO
xpanenus. — M., 2014.

Tuxonos B.U., IOmmH B.A. CoBpeMeHHbIe KOHIICTIIIMH IEKTPOHHBIX JOKYMEHTOB // OTedecTBeHHBIC
apxuBbl. 1999. No 1.

TuxonoB B.M. 3amaum apXuUBHOIO XpaHEHHs SJIEKTPOHHBIX JOKYMEHTOB: u3 ombita [[AJIDHM.//
OrteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Jlumepamypa oonornumenvhas.

TuxonoB B.M.  Opranuzanus apXWBHOTO XpaHEHHUs SJEKTPOHHBIX TOKyMeHTOB//Kpyr wuneit:
ATOPUTMBI U TEXHOJOrMU Hctopuueckoi nHpopmatuku. Tpynel |IX Kondepenmuu accormanun
«Hcropus u komnbrotrepy. M-bapnayi, 2005. C. 393-395.

Kucenes WM.H. DnexTpoHHbIE MOKYMEHTBHI: OCHOBHBIC HAlpaBJICHUS HUCCIeA0BaHM//BecTHUK
apxusucta. 2000. Ne 3-4. C. 162-166.

MuxaiinoB O.A. DneKTpoHHbIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: [lnanor-MI'Y, 2000.

Tema 3:
Cnucox ucmoyHuKko8 u 1umepamypbol:
Hcmounuxu ocnogmbie
PekoMenganuy mo KOMIUIEKTOBAaHMIO, YY€Ty M OpTaHU3allUd XPAHEHHs SJIEKTPOHHBIX apXMBHBIX
JOKYMEHTOB B apxuBax opranuzauuii. M.: BHUNJIA/L, 2013
PekoMenganuy mo KOMIUIEKTOBAaHMIO, YY€Ty M OpTaHU3allUd XPAHEHHs SJIEKTPOHHBIX apXMBHBIX
JOKYMEHTOB B OCYJapCTBEHHBIX U MyHULMNaIbHbIX apxuBax M.: BHUNUIA/, 2013
CpaBHuTenbHBIH  aHaM3  (opmaToB  (AilyIoB  SJACKTPOHHBIX  JIOKYMEHTOB  ITOCTOSTHHOTO
(monroBpemenHoro) xpanenus». Otuer on HUP. M.:PITY, 2013 //OnybnukoBaHo Ha caiiTe «ApXHUBBI
Poccumy. http://www.rusarchives.ru/methodics/index.shtml).
Hcmounuxu oononnumensHule.

Meroanueckue pexomeHmanuu 1o pabore [[A/IOHM c pokymeHTamMu Ha 3JICKTPOHHBIX
Hocutensix. M.:2006

Jlumepamypa ocnosHas.
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3anaes ['.3. AHanu3 u K1accUpUKAIM 3JIEKTPOHHBIX JOKYMeHTOB//BecTHuk apxuBucta. 1999. Ne 2. C
. 60-61.
Bapnamosa JI.H., flranoBa A.A. OTKpBITbIE CTaHAAPTHI U OTKPBITbIE (OPMATHI HIEKTPOHHBIX
nokymenrtoB //  JlemompomssomctBo. 2009. Ne 4. C. 23 - 28, ehttp://www.top-
personal.ru/officeworkissue.html?8
Onu xe. CBoOomHOE TmporpaMMHOE OOecTeYeHre W OTKphIThie ¢opmarel B Poccum /!
HenomnpoussoactBo. Ne2010. Ne 1. C. 29 - 33

Jlumepamypa donornumenvhas.

3apyOeKHBIN OIBIT YIPABICHHS IEKTPOHHBIMU JOKYMEHTAMH W OpPTaHU3aIlMH UX apXHUBHOTO
xpanenus. — M., 2014.
Tuxonos B.U., IOmmH B.A. CoBpeMeHHbIe KOHIICTIIIMH IEKTPOHHBIX JOKYMEHTOB // OTedecTBEeHHBIC
apxuBbl. 1999. No 1.
TuxonoB B.M. 3amaum apXuBHOTO XpaHEHHs SJIEKTPOHHBIX JOKYMEHTOB: W3 ombita [{AJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Tewma 4:
Cnucox ucmoyHukoe u 1umepamypbol:
Hcmounuku ocrnogmbie.
®enepanbHblii 3akoH «O0 uHOpMaIK, HHHOPMAIMOHHBIX TEXHOJIOTUSAX M 3aIlUTe MH()OPMAITUN
ot 26.07.2007. Ne 149-®3 //Poccuiickas razeta. 29 utons 2006 r. Ne 4131.
@enepanbHblii 3akoH «O0 3nekTponHHON HMdpoBoi moamucu» ot 10.01.2002 N 1-®3//Cobpanue
3akoHogarenbeTBa Poccniickoit denepammu. 2002. N 2. Ct. 127.
®enepanbhblii 3akoH PO "O6 snekrponnoii noanucu" ot 6 ampens 2011 r. N 63-@3 // Poccuiickas
razera. 2011, 8 anpens. Ne 5451.
[IpaBuna opraHu3anMu JENONPOU3BOACTBA B (pelepalbHBIX OpraHax MCIOJHUTEIbHON BIIACTH.
Y1Bepxkaensl nocraHoBiaeHueM lIpaBurenbctBa Poccuiickoit @eneparuu ot 15 uronsg 2009 r. N 477
[TocranoBnenne IlpaButenscTBa Poccuiickoit ®eneparuu ot 07 centsops 2011 r. Ne 751
«O BHecennn u3MeHeHni B [IpaBumia gemonpon3BoicTBa B (penepanbHBIX OpraHax HCHOJHUTEIbHON
BIIACTH
[Toctanosnenue [IpaBurenscrBa PO ot 25.01.2013 N 33 (pea. ot 09.12.2013) "O6 ucnonab3oBaHUU
IIPOCTOM 3JEKTPOHHON MOANKCHU IIPU OKA3aHUU TOCYJaPCTBEHHBIX U MyHULIMIIAJIBHBIX yCIyT"
Hcmounuxku oonoanumensHule.
I'OCT 6.104-84. VYHuuUUUpOBaHHBIE CUCTEMbI JOKyMeHTanuu. llpupanue rOpuAMYECKON CHIIBI
JOKYMEHTaM Ha MAallMHHOM HOCHUTENEe U  MalllhHOTpamme, CO3/1aBa€MbIM  CpeACTBaMHU
BBIYHUCIUTENBHON TEXHUKU. OCHOBHBIE MOJIOKEHHUSL.
Jlumepamypa ocrhosnas
Jlapun M.B., PrickoB O.M. DnekTpoHHBIE TOKYMEHTHI B YIpPaBICHHU: METOHA. Mocobue /
BHUUJAA. — M., 2008. — C. 123-205.

Jlumepamypa dononnumenvHas.
Jlapun M.B., PrickoB O.U. YnpapieHnue 10KyMEHTaMH Ha OCHOBE MexayHapoaHoro cranaapra MCO
15489-2001: meTon. mocooue / BHUMUIA. — M., 2005. — C. 5-90..
CokoBa A.H. [lokxymenToBenenue: Teopust u npaktuka: nu3op. tp. / BHUUIA. M., 2009. C. 3-117.

Tema 5:

Cnucok ucmoyHuKos u 1umepamypbi:

Hcmounuxu ocnoénbie.

OcHoBHbIE TpaBHia paboThl apxuBoB opranuzanuii./ Pocapxus. BHUMJIAL. M., 2002. TIIm. 1.2.2,
134,214,235, 24.2,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuiia opranu3anuy XpaHEeHHUs] KOMIUIEKTOBAHHUS, Y4€Ta U UCIOJb30BaHus 10KyMeHTOB AD PO u
IPYTHX apXUBHBIX JOKYMEHTOB B TOCYIJAapCTBEHHBIX W MYHHIHINAIbHBIX AapXxuBaX, My3esX,
oubnmorekax, opranm3amusix PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.


http://www.rusarchives.ru/news/order_gov477.shtml�
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[TpaBuiia opranu3anuy XpaHeHHs, KOMILUIEKTOBAHHUS, Y4€Ta U UCTIOIb30BaHUS JOKYMEHTOB APXUBHOTO
dbonma Poccuiickoit denmepanuu ¥ APYyrux apXUBHBIX JIOKYMEHTOB B OpraHax TrOCYJapCTBEHHOM
BJIACTH, OpraHax MECTHOI'O0 CaMOYIIPaBJIEHUs U opranu3anusx. M.,2015

PekoMenganuu mo KOMIUIEKTOBAHMIO, YY€Ty M OpTaHU3allUd XPAHEHHs SJIEKTPOHHBIX apXMBHBIX
JOKYMEHTOB B apxuBax opranusanuii. M.: BHUUJIA/], 2013//OnybnukoBaHo Ha caidTe «ApPXUBBI
Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHIallui MO0 KOMIUIEKTOBAHUIO, Y4eTy W OpTaHHM3allMi XPaHCHHs DJIEKTPOHHBIX apXHUBHBIX
JIOKYMEHTOB B TOCYIapCTBEHHBIX U MyHUIIMNAIBHBIX apxuBax M.: BHUNA/L, 2013//Ony6nukoBano
Ha caiite «ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

Hcmounuxu oononnumensHule.

OcHoBHBIE MpaBwiia pabOTHl apXUBOB opraHuzanuii /Omo0peHs! pemenueM Kouierun PocapxuBa ot
06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (11.6.6), C.67-69 (11.7.7).

OcHoBHBIE TIpaBWIIa pabOTHI C HAYYHO-TEXHUUECKOU MToKyMeHTanuen. M, 2003.

Pekomenganu mo oTOOpy Ha XpaHEHHE JJICKTPOHHBIX HAYYHBIX W TEXHUYECKHX JOKYMEHTOB/
BHUMNJAA., B.M. XKurynos. M.,2002. 98 c.

Jlumepamypa ocnosHasi:

TuxonoB B.M. «XpaHUTh HEIB3S YHUUTOXKUTH?» METONOJOTMUECKHE U TMPAKTUYECKUE ACIEKThl B
AKCIIEPTH3E IIEHHOCTH AJIEKTPOHHBIX TOKyMEHTOB//Kpyr wmuel : MEXAUCIHUIUTMHAPHBIC MOAXOMIBI B
ucropudeckoit napopmaruke. .M.:Mzn-so MI'Y, 2008. C.16-63.

TuxonoB B.M. 3amaum apXuBHOTO XpaHEHHs SJIEKTPOHHBIX JOKYMEHTOB: u3 ombita L{AJIDHM.//
OrteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOexHbId OMBIT YIPABICHUS JIIEKTPOHHBIMU JOKYMEHTAMH M OPTaHU3alMd WX apXUBHOTO
xpaHenus. — M., 2014.

Jlumepamypa oononrHumenvHas:

CaBun B.A. ApxuBHbIE D3JEKTpOHHBIE HWH(GOPMAIMOHHBIE pecypchl Poccuiickoit deneparuu:
uaeHTuuKanys u kiaccupukanus /OredectBeHHbie apxusbl. 2008. Ne 4. C. 31-38.

TuxonoB B.M. IlpumeHeHHe TpaaWIIMOHHBIX METOJOB B HKCHEPTU3E ILIEHHOCTHU AJIEKTPOHHBIX
nokymMeHToB // OredecTBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. Meroandeckne W NPaKTHUYECKUE ACHEKTbl AKCHEPTU3bI ILIEHHOCTH 3JIEKTPOHHBIX
nokymeHToB // Bectauk apxusucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Tema 6:

Cnucox ucmoyHuKko8 u 1umepamypboi:

Jlumepamypa ocrnosHas:

TuxonoB B.M. 3amaum apXuBHOTO XpaHEHHs IJICKTPOHHBIX JOKYMEHTOB: W3 ombitTa [[AJ[OHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOexHbId ONBIT YIPABICHUS JIIEKTPOHHBIMU JOKYMEHTAaMH M OpraHu3alMd WX apXUBHOTO
xpaHeHus. — M., 2014.

®ponora E.B. Dnexrponnsriii apxuB TromeHckoit obmactu. // OtedectBeHHbie apxuBbl. 2009. Ne 6. C.
43-46.

Jlumepamypa oononrHumenbHas:

TuxonoB B.M.  OpraHusanusi apXMBHOTO XpaHEHHs 3JEKTPOHHBIX JOKyMeHTOB//Kpyr wuneii:
QITOPUTMBI U TEXHOJIOTHHM HcTopudeckor wmHbopmatuku. Tpyabl |X Kondepenmuu accormanuu
«HMctopus u komnberotep». M-bapnayn, 2005. C. 393-395.

Antonenko B.B. KommiekToBanue apXuBHBIX YUpeKIeHUN AnTaickoro kpas (poTogoKyMEHTaMHu B
anekTpoHHOU popme// OteuecTBenHble apxuBbL. 2009. Ne 6. C. 46-48.

Kykoa M.I1.KommiekToBaHuE apXWBOB 3JIEKTPOHHBIMH JOKyMEeHTaMH//OTEUECTBEHHBIE apPXMHBBHI.
2000. Ne 2. C. 5-17.

TuxonoB B.A., Owmun B.A. . byayr iu B «QIIEKTPOHHON» Poccumn 3IeKTpOHHbBIE
apxuBbl?//OteuecTBenHbIe apxuBbl.2002. Ne 5. C.12-19.
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6.2 IlepeueHnb pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTEepHET».
Harnwonansnas snekrponnas oudmunorexka (HOB) www.rusneb.ru
ELibrary.ru Hayanas snekrponnas 6udianoreka www.elibrary.ru
Dnekrponnas oubmuorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccun. [[Topran ®enepanbHoii apXuBHOM cyx0b1]; [DnekTponubii pecypc]/ Peskum
noctyna: http://www.rusarchives.ru/index
OenepanbHas ueneBas nporpamma «Kymsrypa Poccumn» [Cailt MunucrepcrBa KynbTypbl Poccuiickoit
denepanun| [DnekTpoHHbIi pecype]. Pexxum nocryna: http://fcpkultura.ru/old.php?id=2
Nudopmanmonnas cucrema «ApxuBbl Poccuiickoil akageMun Hayk» [DIeKTpOoHHBIN pecypc]. Pexum
nocryma: http://www.isaran.ru/
National Archives [Dnextponnsiii pecypc]. Pexxum mocryma; http://www.archives.gov/
Federal Agencies Digitization Guidelines Initiative (FADGI)), [MauuuatuBHas rpymmna rno pa3padoTke
peKOMEeHIanuii 1o oG pPOBaHUIO GeAepaTbHbIX areHTCTB]. [DIeKTpOoHHBIN pecypc]. Pexxum nocryma:
http://www.digitizationguidelines.gov/
The Library of  Congress. American Memory [DnektpoHHblii  pecypc].  Pexum
nocryma: http://www.memory.loc.gov
ISO [MexmyHapoHasi opraHu3alys Mo CTaHAapTU3auu | [DaeKTpoHHbIA pecype]. Pexxum mocryna:
http://www.iso.org/iso/ru
Accommanus 1o ynpaBlieHH0 WH(opMaimend W H300pakeHHsAMHU [DIEeKTpOHHBIN pecypc]. Pexum
nocryma : http://www.aiim.org/
Poccutickuit komuter nporpammbl FOHECKO «MudopMmanust mast Bcex». [DNEKTpOHHBIN pecypc].
Pexxum noctyna: http://www.ifapcom.ru, cBoO0IHBIN. — 3ari. ¢ 3KpaHa.
denepanbHOE TOCYNAPCTBEHHOE YyHHUTapHoe mpeanpustie «CranmaptuHdopm» [DIeKTpOHHBII
pecypc]. Pexum nocryna : http://www.standards.ru
l'ocynapcrBennbiii apxuB Poccuiickoii ®Depeparuu  [D1eKTpoHHBIA pecypc].Pexxum  goctyna
http://www.statearchive.ru
Poccuiickuii rocyaapCTBEHHBIM HMCTOPUYECKUN apXHWB [DNEKTpOHHBIA pecypc]|. Pexum noctyna:
http://fqurgia.ru
Poccuiickuii rocynapCTBEHHBIM apXHWB COLMAIBHO-TIOJUTHYECKON HCTOPHUH [DJIEKTPOHHBIN pecypc].
Pexxum noctyma : http://www.rgaspi.su/
Poccuiickuii TocygapCTBEHHBIN apXUB JIUTEPATYPhl U HMCKYCCTBA [DNEKTpPOHHBIN pecypc]. Pexum
nocryma : http://www.rgali.ru/
Poccuiickuit  TocymapCcTBEHHBIM apXWB KHHO(MOTOIOKYMEHTOB: [DIIEKTpOHHBIN pecypc]. Pexum
nocryma : http://www.rgakfd.ru/
Poccuiickuii rocy1apcTBEHHbIA apXUB HAYYHO-TEXHUYECKOW JOKYMEHTALMU [DJIEKTPOHHBIN pecypc].
Pexxum nocryna : http://rgantd.ru/
JoxyMeHThl coBeTckoil anoxu [CaiT denepadbHOr0 apXMBHOIO areHTCTBA| [DJIEKTPOHHBIN pecypc].
Pexxum noctyna : http://sovdoc.rusarchives.ru
O6menocTymHblli 00beAMHEHHBIM O0aHK qoKymMeHTOB «llomBur Hapoma B Bemmkoit OredecTBeHHON
BoiiHe 1941-1945 rr.» [DnekTpoHHbIi pecypc]. Pexxum nocryma : http://podvignaroda.mil.ru/
Koprmoparust DJIAP [DnextponHslit pecypc]. Pexxum pocrtyma: http://www.elar.ru/
I'pynma xomnanuii «Tamoc» [DaekTpoHHbIi pecype]. Pexxum nocryna: http://telos-archive.ru/
I'pynina kommnanwuii «{enuc apxus» [DnexTpoHHbIi pecype]. Pexxum poctyma: http://www.archiv.ru/
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7. MaTepuaJIbHO-TeXHHYECKOe o0ecnevyeHue TUCIHIIINHBI

I[JIH OGGCH@‘-IGHI/IH JUCHUITIIMHBI HCIIOJIB3YCTCA MaTCprUAJIbHO-TCXHUYCCKAA 621321
00pa30BaTEeNbHOTO YUPEKICHUS: yueOHbIe ayAUTOPHM, OCHAIIEHHbIE KOMIBIOTEPOM U MPOEKTOPOM
JUTSL IEMOHCTPAIMH YI€OHBIX MaTEPUATIOB.

CocTtaB mporpaMMHOTO 00eCTICUCHHUS
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. O6ecneuenue 00pa3oBaTeJILHOIO NMpoIecca AJsl JUIl ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
310POBbSI H HHBAJINI0B

B xone peanuzanuy JUCHMIUIMHBI HCHONB3YIOTCA CIEAYIOUIHE TOMOJHUTENbHBIE METOJIbI
00y4YeHHMs, TEKYIIEro KOHTPOJSA YCHEBAEMOCTH M INPOMEXYTOYHOM arrecTaluu oO0ydaromuxcs B
3aBUCUMOCTH OT UX MHMBHyaTbHBIX 0COOEHHOCTEH:

® Ul CJENbIX U CINA0OBUIAIIMX: JIEKUUU O(GOPMISIIOTCS B BHUJAE IEKTPOHHOIO OKYMEHTA,
JTOCTYITHOTO C TIOMOUIbIO KOMITBIOTEPA CO CIELHUATM3HPOBAHHBIM MPOTPAMMHBIM OOECIICUCHHEM;
MUCHMEHHBIC 33/1aHUS BBINOJHAIOTCS Ha KOMIIBIOTEPE CO CHEIMAIM3HUPOBAHHBIM IPOTPAMMHBIM
obecreyeHneM WIM MOTYT ObITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEeUMBAETCS WHIMBHyaIbHOE
paBHOMepHOE ocBemieHue He MeHee 300 JIIOKC; A BBIMOJHEHUS 3aJaHus MPH HEOOXOIUMOCTH
IIPEJOCTABIIAETCS yBEIMYUBAIOLIEE YCTPONWCTBO; BO3MOXKHO TaKXKe MCIOJIb30BaHME COOCTBEHHBIX
YBEJIMYMBAIOIIUX YCTPOWUCTB; MUCHbMEHHBIE 3a/1aHUs O(DOPMIISIOTCS YBEIMYCHHBIM MIPU(PTOM; IK3aMEH
1 3a4€T MPOBOASATCA B YCTHON (hOpME MM BBINOJIHAIOTCS B MUCbMEHHOM (popMe Ha KOMIIbIOTEpE.

® Ul TIIYXUX M CJIA0OCIHBIIAIINX: JIEKIUU OQOPMIISIOTCS B BHUIE DJIEKTPOHHOTO JOKYMEHTa,
au00  MpeaocTaBiIsAeTCsl  3BYKOYCWIMBAIOLIAs — anmapaTypa HMHAMBUAYAJIBHOTO  IOJb30BaHHUS;
MUCHMEHHBIC 3aJ[aHUs BBIMOJHAIOTCS Ha KOMIIBIOTEpPE B MHCbMEHHOU (opMme; dK3aMeH M 3a4yér
IIPOBOJIATCS B MUCBMEHHOM (hOpMe Ha KOMIIBIOTEPE; BO3ZMOKHO ITPOBEACHUE B (POpME TECTUPOBAHMUSL.

® Uil JIMLl C HApYLICHUSMHU OIOPHO-IBUTATEIBHOTO armapara: JISKIUU Oo(GopMIISIIOTCS B BHJIE
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYIIHOTO C TIOMOMIbIO KOMIIbIOTEpa CO CIEHUATU3UPOBAHHBIM
IPOrpaMMHBIM ~ OO€CleYeHUEeM; THCbMEHHbIE 33JaHUs  BBINOJHAIOTCS HAa KOMIIBIOTEpE CO
CIELUANM3UPOBAHHBIM NPOTPaMMHBIM 00eCIieueHNEeM; SK3aMeH U 3a4€T IMPOBOJATCS B YCTHOM (opme
WM BBINOJIHAIOTCS B MUCBMEHHOM (popMe Ha KOMIIbIOTEPE.

[Tpu HEOOXOIUMOCTH MpeyCMaTPUBACTCS YBEITNUYEHUE BPEMEHHU JJIsl TIOATOTOBKU OTBETA.

ITponienypa npoBefeHHs MPOMEKYTOYHOM aTTeCTalMM JUlsl OOy4yaroIUXCs yCTAHABIMBACTCS C
yu€TOM UX MHIUBHIYaJIbHBIX Ncuxoduizndecknx ocodeHHocreil. [IpomMexxyTouHas artecTarusi MOXKeT
IIPOBOAMUTHCS B HECKOJIBKO 3TAIOB.

[Ipu mnpoBeaeHWMH TPOLEAYPHl OLEHUBAHMUA pPE3YJIbTaTOB OOyUYEHHs IpeIycMaTpUBACTCS
UCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOAUMBIX B CBA3M C MHAMBHUIYaJIbHBIMU OCOOEHHOCTSIMHU
oOydJaromuxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCUTETOM, WM MOTYT
UCIIOJIb30BaThCs COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue mpoueaypsl OLEHUBAHUS PE3YAbTaTOB OOyUYEHHs JOMYCKACTCS C MCIOIb30BaHHEM
IMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.

ObecneunBaercs AOCTYN K HMHGOpPMAIMOHHBIM U OubinorpaduyeckuM pecypcam B CETH
WuTepHeT u1st kKaxxa0ro odydaronierocs B popMax, alalTUPOBAHHBIX K OTPAaHUYEHUSAM UX 37J0POBbS U
BOCTIPUATHS UHPOPMALIUU:

eIl CIENMbIX M CHA0OBHISIIMX: B Te4daTHOM (opme yBeaudeHHBIM IpudTom, B Qopme
3JICKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® JIUIsl TIIYXUX U CJIA0OCIHBIIAIINX: B Te4aTHOU (hopme, B OopMe FIMEKTPOHHOTO JJOKYMEHTA.

® U151 00Y4YaIOLINXCsl C HApPYIICHUSIMU OMOPHO-BUIaTeIbHOIO anmapara: B IedaTHOH ¢opme, B
(dbopme IMEKTPOHHOTO JJOKYMEHTa, B (hopMe ayanodaiina.
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VY4eOHble ayIUTOpUM AJIi BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSITENbHOM paboOThl, HaydHas
OubnIMoTeka W WHBIC TOMEIICHHUS Ui OOYYEeHHS OCHAIEHBI CHEIHAIBHBIM O0OpPYJOBaHHEM U
y4eOHBIMH MECTaMH C TEXHUYECKUMHU CPEeICTBAMU O0YyUEHHUS:

® ISl CIIENBIX U CIIA0OBUJISIIIMX: YCTPOWCTBOM JIJIsi CKAHMPOBAHMS M 4TEHUs ¢ kKamepord SARA
CE; mucrimeem bpaiins PAC Mate 20; npuntepom bpaiing EmBraille ViewPlus;

o UIsl TIYXUX W CIA0OCIHBIIANINX: aBTOMATHU3WPOBAHHBIM pPAa0OYUM MECTOM JUIsl JIIOJEH C
HapYIICHUEM CITyXa U CIa0O0CIbIIAIINX; aKYCTUIECKHI YCUIIUTENh U KOJOHKH;

o isi OOy4aromMXCsS C HapYIICHUSMH OIMOPHO-IBUTATEIBLHOTO ammapaTa: MepeaBUKHBIMU,
peryaupyeMbpIMu 3proHomMuueckumMu mapramMmu CH-1;, KOMIBIOTEpHON TEXHUKOW CO CHEIHATbHBIM
IPOrPaMMHBIM 00ECTICYCHHEM.

9. Metoanuyeckue MaTepHAaJbl

9.1 InaHbl ceMUHAPCKUX 3aHATHH

Tema 1. OcnosHbie noHAmMUA, C6A3AHHBIE C HCUZHEHHBIM YUKIOM )J1IEKIMPOHHBIM 0OKYMEHM08.
Llenv  3amamus: u3yuenue OCHO8  APXUBOBEOUECKO2O0 — MEPMUHOBEOCHUS — APXUBHBIX
O0OKYMEeHmMO8.
Dopma npogedenus — OUCKYCCUSL.
Bonpocwt ons ob6cyscoenus:

1) [Tonatue noxymeHTa Ha MAIIMHHOM HOcUTeNe B 3akoHoaTenbcTBe U TOCTAX.

2) [ToHsiTHE 2JIEKTPOHHOTO JOKYMEHTa B HMH(OpPMAaTHKE, apXWBHOM JIeJie, M3JaTEIbCKOM JIeie.
Pa3znuyHbIe TPAaKTOBKH 3TOTO MOHSATHUS B ApXUBOBEICHUU UIOKYMEHTOBEICHUH.

3) 3HaYCHHS TIOHITHS «apXUB MAITMHOYUTAEMBIX JTAHHBIX», «IJICKTPOHHBIN apXUB.

4) Kaxkue noHsATHSs CBSI3aHBI C )KM3HEHHBIM ITUKIIOM SJIEKTPOHHBIX JOKYMEHTOB B MEXTYHAPOIHBIX
Y HallMOHAJBHBIX CTaHAApTax, TepMHUHOJIOTHYECKHX cioBapsx 1980-2010-x rogos?

5) KaxoBa cTpykTypa COBpEMEHHOI'O IEKTPOHHOI'O JOKYMEHTA?

Konmponvhnvie sonpocuwi:

1) KaxoBa 3BOMIOIMS TOHATHS MAITUHOYNTAEMBIH JOKYMEHT, TOKYMEHT Ha MAlIMHHOM HOCHUTEIIE,
AJICKTPOHHBIA JOKYMEHT B OT€UYECTBEHHOM apXHBOBEIACHUU?

2) KakoBa CBSI3b MOHATHUS «AIEKTPOHHBIA JOKYMEHT» C MOHSATUSMHU «TEXHOTPOHHBIA JOKYMEHTY,
«JTOKYMEHT Ha HETPAJUIIMOHHOM HOCHUTEJICH.

3) B uem pasznudrie MOHATHI «MUTPAIUS» U «KOBEPTAIUS» IICKTPOHHBIX JOKYMEHTOB.

4) KaxoBa ponp MeTajaHHBIX U U CTAaHAAPTH3AIIMN B COXPAHEHUH DJIEKTPOHHOTO IOKYMEHTA.

Tema 2. Jluckyccuu o npupooe >1eKmMPOHHO20 OOKYMEHMA 8 OMeYeCmEeHHOM U 3apydercHom
apxueoeedenuu.

Llenv 3auamus: uzyuenue meopemuiecKkux 0CHO8 ApxXue08eoeHUsl INeKMPOHHLIX OOKYMEHMOB.

Dopma nposederuss — OUCKYCCUSL.

Bonpocul ona 0bcyscoenus:

1) Crnenuduka 3IeKTPOHHBIX JTOKYMEHTOB KaK O0BEKTOB apXHUBHOTO XPaHECHHUSI.

2) DTanbl ®KU3HEHHOTO LIUKJIA 3JIEKTPOHHOTO JOKYMEHTA.

3) KoHuenmuy 1EHTPaTM30BAaHHOTO W JICIICHTPAJIM30BAHHOTO  XPAHEHUS  AJICKTPOHHBIX
JIOKYMEHTOB.

4) JIMcKyccHH O CTaTyce IEKTPOHHBIX IOKYMEHTOB B JIOKYMEHTOBEICHHH.

Konmponvnwvie 6onpochwi:

1. OOnamaer 7M SJEKTPOHHBIA JOKYMEHT NpPHU3HAKAMH JOKYMEHTA WM OH SIBIISCTCS JIUIIb

BpeMEHHOM (hOpMOii CyIIeCTBOBaHUS JOKyMEHTa?
2. B 1yeMm nposiBisieTcst OTAEIEHHOCTh HH(POPMALUU SJIEKTPOHHOIO IOKYMEHTa OT HOCUTEJIS.
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3. B uem npeumMmymecTea MW HCEAOCTATKU Ka)K,Z[OI\/JI KOHIOCHIIHU XPAHCHUA IJICKTPOHHBIX
JOKYMCHTOB.

Tema 3. Knaccugpukauusa 31eKmpoHHbIX OOKYMEHM08.

Llenv 3auamusa: uzyuenue meopemuieckux 0CHO8 ApxXue08eoeHUsl INeKMPOHHLIX OOKYMEHMOB.
Dopma nposedenuss — OUCKYCCUSL.

Bonpocul onsa 0b6cyscoenus:

1) [Tpusnaku knaccudukauuu 3] B apXUBOBEIEHUH C LIENbI0 BKIIOUYEHUS B HOMEHKIATYPY Jed,
OpraHM3aliy XPAHCHUS U TOACPKAHMS )KU3HEHHOTO IHKIIA.

2) Knaccudukanmust ocHOBHBIX KomiuiekcoB DJI, ¢opmupyrommxcss B PD mo orpaciam u
TEMaTHUKe.

3) [Todopmarnas knaccupuxauu D/ Teopus ¥ MpaKTHKA.

4) 3HavyeHue cTaHaapTu3anuu GopmaroB it xpaHeHus D/1.

Koumponvnvie 6onpocawi:

1) KakoBa cnienn¢uka npuzHakoB knaccudurarmu I17?

2) C KakvMHU TEJISIMH OCYIIeCTBIsIeTCs Kiaccudukarmst DJ1?

Tema 4. IOpuouueckaa cuna 31eKmMpoOHHO20 OOKYMEHmMA U npoodiema ee y0oCmogepeHus 6 npoyecce
ApXUGHO20 XPAHEHUSL.
Llenv 3amamus: usyuenue npasogvlx U OP2AHUAYUOHHLIX OCHO8 o0becneueHus aymenmuyHOCmU 8
npoyecce apxueHo2o xparenus /1.
Dopma nposederuss — OUCKYCCUSL.
Bonpocul ona 06cyscoenus:
1) PernameHtanusi IOpUAMYECKON CHIIBI 3JEKTPOHHOTO JOKYMEHTa B MEXIYHapOJAHOM TOPTrOBOM
npaBe. Monenbublie 3akonsl KOHCUTPAJL.
2) DIeKTpOHHOE MPAaBUTEILCTBO U PErJaMEHTALUs IOPUIUYECKONH CHIIBI 3JIEKTPOHHOTO JOKYMEHTA.
HupextuBa EC 00 31eKTpOHHBIX HUPPOBBIX MOANHUCIX U 3aK0H PO «O6 DLI».
3) PernameHTanus ropuaudeckoi cuiibl D/ B HaIIEH cTpaHe: UCTOPHS, COBPEMEHHOCTh, HOpMaTUBHAS
6a3a.
4) Ilogxomsl K YIAOCTOBEPEHHUIO MOpHaAMYEcKo cuiasl PD B mpormecce Murpamuu: pocCHiiCKas
HOpMaTHBHas 06a3a U 3apyOE)KHBIN OIIBIT.
Koumponvnvie 6onpocawi:

1) Kakue MexIyHApOIHbIC TOKYMEHTHI JICTJIM B OCHOBY TIPABOBOTO PETYJIUPOBAHMS FOPUIHMUECKON

cuibel D]1 B PO?
2) Kakue BUIBI DJICKTPOHHBIX MOAMUCEH MOTYT HCIIOJIb30BaTh apXWBbI? B 4eM MOCTOMHCTBA W
HEJIOCTAaTKU TPEXCTOPOHHEN mporeayphl ynocrosepenus DLIIT?
3) KaxoBbl mpo0ieMbl OAIepKaHusI ayTeHTUYHOCTH D /] B ipoliecce MX >KU3HEHHOTO IHKJIa?

Tema 5. Bxoowoenue 31eKMPOHHBIX OOKYMEHMO6, UMEIOWUX NOJUMUYECKOe, HAYUHOe,
ucmopuyeckoe u COuuanbHo-KyJaivmypHoe 3Hadenue, 6 cocmae Apxuenozo gponoa P@.

Llenv 3auamusa: uzyuenue meopemuyeckux nooxo008 K saxkcnepmusze yennocmu 3/] 6 apxusosedenuil.
Dopma nposederuss — OUCKYCCUSL.

Bonpocul onsa 0b6cyscoenus:

1) «TpaguIMOHHBIE» KPUTEPUM  OKCIEPTU3bl ILIEHHOCTH JIOKYMEHTOB  (IIPOMCXOKICHUS,
coJiep KaHusl, BHELITHUX OCOOCHHOCTEN) M UX MIPUMEHEHHE B KCIIEPTH3€E ANEKTPOHHBIX TOKYMEHTOB.

2) Kpurepuii moBTopsiemoct nHGOpMaUuu MPUMEHUTETHHO K D/I.

3) Knaccudukanus uHOpMAIMOHHBIX pPECypcoB, co3aaBaeMblx B P® Kkak HCTOYHUKOB IO
ucropuu Poccun, IEHHOCTb UX COEPIKAHMSL.

4) 3Ha4yeHUe CTENEHH arperupoBaHHOCTH HH(pOpMaIMK Ipu 0TOOpe Ha XxpaHeHue /1.

5) Texauveckue Kpurepuu oToopa Ha xpaHeHue D1,

6) Metoauka orieHkH hopMaTa JaHHBIX IpU 0TOOpE Ha xpaHeHue /1.
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7) 3HAYUMOCTD MPABOBBIX OTPAHUYCHUN TSI HOCTYIa K MHPOPMAIUU TIPpH OTOOpE Ha XpaHEHHE
OM.

Koumponvhvie onpochwi:

1) Kak u3MeHSI0TCSI KpUTEpUU TMPOMCXOXKACHHUS M CoAepkaHus WHGOPMAIMHU MpU OTOOpE Ha
xpanenue J/1.

2) [Touemy HauOONBIIYI0O 3HAYUMOCTH HMEIOT TEXHUYECKUE KPUTEPUU, a HE KPUTEPUH
IIPOUCXOXKACHUS U COJIEpKaHUs?

3) [Touemy mpu oTOOpE Ha XpaHEHHE OJHOTO MaccuBa DJ] Kak MpaBUIIO, MPUXOAUTCS OLICHUBATH
HECKOJIBKO (pOpPMATOB JaHHBIX?

4) KakoBo 3HaueHue mpoueaypbl yI0CTOBEPEHHs IOPUINYECKON CUIIBI TP 0TOOpE HA XpaHEHUE
o7

Tema 6. Onvim 20cyoapcmeeHHbIX U 6€00MCHIGEHHBIX APXUEO8 NO OMOOPY, NpUEMy, XPAHEHUIO U
UCNOJIb308AHUIO ITIEKMPOHHBIX 0OKYMEHN 06 8 Haulell CMpaHe U 3a pyoexcom.

Llenv 3amamus; uzyyeHue cOBPEMEHHO20 COCMOSHUA U HepeueHHbIX npobaem npuema I/ Ha
NOCMOsIHHOE XPaHeHue.

Dopma npogedenus — OUCKYCCUSL.

Bonpocwt ons ob6cyscoenus:

1) CrpykTypa, QyHKIIMH U OpraHU3alMs apXUBa 3JIEKTPOHHBIX TOKYMEHTOB.

2) AHanu3 cocraBa ¥ NPUHIUIIOB KOMIUIEKTOBAaHUS CETEBBIX aPXHUBOB.

3) Buasl apXvBOB 2JIEKTPOHHBIX JOKYMEHTOB B PD, aHaim3 cocraBa UX JOKYMEHTOB.

4) [TpoGnembr kommekToBaHus O/ rocynapCTBEHHBIX, MYHUIMNAIBHBIX M BEIOMCTBEHHBIX

apxuBoB B PO.
Koumponvhvie sonpochwi:

1) C kakuMu apxuBaMU B Halllel CTpaHE CBSI3aHO HAyaJlo IpueMa Ha XpaHeHue J/1?
2) Oxapakrepusyirte coctaB MaccuBoB /1, xpausuxcst B PO.

3) KakoBsl ¢pynkin apxusos D/1?

4) Uto npensTcTByeT MacCoBOMY Ipuemy D/l Ha MOCTOSTHHOE XpaHeHue?

MarepuajibHO-TeXHHYECKOe 0O0ecredeHue 3aHATUSA: KOMITBIOTEPHBIN KJIacc

9.2 MeTtoanyeckue peKOMeHAalMH M0 MOAT0TOBKe MMCbMEHHBIX padoT

B npornecce 00yuenus cryaentsl PITY BBIMONHAIOT pa3Hble BUIbI MUCbMEHHBIX paloT.

OCHOBHBIMU LIETSIMH TUCBMEHHBIX Pa0OT B BY3€ SIBJISIFOTCS:

* 3aKpEIUICHUE IOJIyYEHHBIX 3HAHMM 0 CHEIUAJbHOCTH, NMPUMEHEHHME 3TUX 3HAHUI NpU pEIIEHUU
podeCCHOHANIBHBIX 3a]1a4;

* pa3BUTHEC HaBBIKOB BEJCHUS CAMOCTOSITEIBHON pPabOTHI, OBJIAJCHHE METOJUKAMH M MPUHIMIIAMHU
CaMOCTOSITETbHOH HMCCIIENOBATEIIHCKON AEITEIHHOCTH,

* (hopMHUpOBaHME YMEHHsI TPAMOTHO M JIOTMYHO HM3J1araTb COOpaHHbIC HAyYHbIC JTAHHBIC U MaTEpHUaIIbI
CcOOCTBEHHOM HCCIIEN0BATEIBCKON AEITEIbHOCTH.

Haubonee mpoctas, HO oueHb BaxkHast (hopMa NMUCBMEHHOH paboOTBHl B By3€ — 3TO KOHTPOJbHAs
paGota. OHa sBIseTCA 00S3aTEIBHBIM JIEMEHTOM CaMOCTOSATEIBHOM pabOThl CTYIEHTA M, MPEXIE
BCET0, IEMOHCTPUPYET YMEHUE BOCIPUHUMATD U MepelaBaTh HH(OPMAIIHIO.

OTOT BUJ NUCBMEHHON paboThl MPEAYCMOTPEH YYEOHBIMM IUIAHAMHU MOATOTOBKU OakalaBpOB M Ha
kadeape apXxMBOBEACHUS MpeAsiaraeTcs B paMKax u3ydeHus ooumx Kypcos u KIIB.

Taxke B mnpouecce OOy4eHMs CTYIEHTY IPEICTOMT BBINOJHEHHE KYpPCOBBIX paldoT, KOTOpbIE
(bOpMHPYIOT HCCIIEIOBATENbCKUE HABBIKH, Pa3BUBAIOT CIIOCOOHOCTH CHCTEMATHU3ALMU M OCMBICICHUS
YK€ CYIIECTBYIOUIETO 3HAHMWA M HAIPaBJICHBl HAa CAMOCTOATEIBHOE PEIICHHE HEKOTOPBIX
TEOPETUYECKHX MM TMpakTHUecKuX 3anad. KypcoBas pabora AeMOHCTpHpPYET yMEHHE paboTaTh C
UCTOYHHMKAMHU, HCIOJIb30BATh JIOCTUKEHHS COBPEMEHHOW HAayKu (Hampumep, HCIOIb30BATh
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TOCTUKCHHS apXUBOBEACHUSA, & TAK)KE CMEXHBIX HAYK M HAYYHBIX JUCLHUIUIMH), YCICUIHO pEenIaTh
MOCTaBJICHHBIC 3a7a4r, oOpabarbiBaTh W 0000maTh Marepuan. Hamwcanue KOHTPOJIBHON pPaOOTHI,
MOJrOTOBKA M 3allUTa KypPCOBOW HMEET psii OPraHM3allMOHHBIX W METOJAMYECKHX OCOOEHHOCTEH.
O3HakOMJIEHHE C JaHHBIMM METOJAMYECKUMHU PEKOMEHJALUSIMU IOMOXET CTYJIEHTaM MpaBUIbHO
OpPraHU30BaTh CBOIO YUEOHYIO M HAyYHO-UCCIIEI0BATEIbCKYIO PadoTy.

O01mme TpedOBaHMS K CTPYKTYPE M COIEPKAHUIO MUCbMEHHBIX PadoT

Baxnoit ¢opmoii caMocTOsTENbHONM pabOTHI CTyAEHTa SBIAETCS KOHTpoibHas pabora. OHa
MpelycMOTpeHa il OOJBIIMHCTBA JUCHUIUIMH y4yeOHOro TIlaHa, YWTaeMbIX Ha Kadeape
apxuBoBeneHus. Ee Hamcanue nmpecienyer ueib yriayoaeHHOM MpopaboTKU AUCIUTLITHHBL.
KonTposnbHast paboTa BBINOMHSAETCS CTyJEHTAaMH B COOTBETCTBUUM C TEMAaTHKOM, €XErogHo
yrBepxkaaemMoii kadenpoit. KontponbHas paGoTa sBISETCS 3JIEMEHTOM CaMOCTOSTEIbHON palbOoThI
CTYJEHTOB, IO3TOMY BBIOOD T€MBI IPEAOCTABIISIETCS CTYICHTY.

Jlo HammcaHus KOHTPOJIBHOW PabOTHI CTYIEHT MOJKEH B IIEJIOM O3HAKOMHTHCS C pas3jeliaMu Kypca,
MPEAYCMOTPEHHBIMH YIEOHOM MPOTpaMMOii.

PaGora mo HamuMcaHWIO KOHTPOJILHOW HAYMHACTCS C BBIABICHUS M M3YUYEHUS WCTOYHUKOB U
autepaTypel 1mo Teme. [lo okoHyaHuu cOGopa M H3y4YEHHUS JUTEPATypbl U HCTOYHHMKOB CIEAYET
MPOyMaTh TUIaH KOHTPOIbHOU paboThl. CocTaBleHNE IIaHA — Ba)KHAs 9acTh PabOThI

Han Temou. Ilman mpexncraBiser coOOW TEpeueHb BOMPOCOB, OTPAKAOIIUX  COJACPIKAHUE
uccnenoBanus. OT TOro, HACKOJIBKO YE€TKO OH MPOJyMaH M IMOCTPOEH, BO MHOTOM 3aBHUCHUT KaueCTBO
KOHTpOJIbHOW paboThl. B miran menecooOpa3HO BKJIIOYNTH HauOoJiee BaKHBICE TEOPETHUYECKUE W
MPAKTUYECKHE BOMPOCHI TEMBI, KOTOPHIE MPU HEOOXOIMMOCTH MOTYT OBITh JeTanu3upoBaHbl. Kak
MpaBUJI0, pabOuYnii BapyuaHT IJIaHa JOHKEH OBITh Pa3BEPHYTHIM, UTO 00JIer4aeT paboTy HaJl TEMOM.

B oxoHuUaTenbHOM BapHWaHTE IUTAH MOXET OBITh JIaH B COKPAIICHHOM BHJE, HO 00s3aTelbHBIM
YCIIOBUEM TIPU OSTOM SIBISETCS OTpPa)X€HHE B HEM OCHOBHBIX BOIIPOCOB, pacCMaTpUBAeMbIX B
KOHTPOJIbHOHU pa 6oTe. CocTaBIEeHHBIN TIJIaH JOJKEH HAWTH OTPaKeHUE B OTJIABIICHUU

K KOHTpOJIbHOU paboTe. PaboTa g0mKHA BKIIIOUATh TUTYJIBHBIN JIMCT, OTJIaBIICHUE, BBE/ICHUE,
OCHOBHYIO 4YacTb, COCTOSIIYIO W3 HECKOJBKHX pa3fesioB WM maparpadoB, 3aKIIOUYEHHUE, CIIHCOK
MCTOYHUKOB U JHUTEpaTypbl. Bo BBeIeHNN HEOOXOAMMO KpPAaTKO PAaCKPBITh 3HAUEHUE U aKTyaJbHOCTb
M3y4yaeMoro Borpoca (TeMbl), Ha3BaThb OCHOBHBIC 33/Ja4d palbOThI, €€ XPOHOJIOTMYECKHE PAMKH,
000CHOBATh CTPYKTYpY, JaTh Kpat-

KU 0030p MCTOYHHMKOB M JUTepaTypbl mo Teme. O030p HMCTOYHHMKOB W JIUTEPATyphl HE JOJIKEH
CBOJIUTHCS K MEPEUNCIICHUIO HCTIOIb30BAaHHOIO aBTOPOM HOPMATUBHOI'O MaTepraia

1 OonmyOJMKOBaHHBIX CTaTeil. B HeM cleayeT naTh aHaIM3 UCTOYHUKOB W JIUTEPATyphl. B 3aBHCHMOCTH
oT o0beMa W IIeJIEBOI0 Ha3HA4YCHHUsI PabOThI, 0030p HMCTOYHHUKOB W JIUTEPATYyphl MOXKET OBITh
MPEJICTaBJICH OTACTbHBIM Maparpad)oM UK pa3eioM B OCHOBHOM 4acTH paboThlI.

OcHOBHast 4aCTh KOHTPOJIbHON pabOThI JOJKHA OBITH M3JI0KEHA B COOTBETCTBUU C IJIAHOM, OCBEIIAThH
COCTOSIHUE U COJAEP)KaTh aHaJIM3 pacCMaTPUBAEMBIX BOIPOCOB C YYETOM COBPEMEHHOIO YpPOBHS
Pa3BUTHUSL TEOPETHUYECKUX 3HAHWM M ONBITA MPAKTUYCCKON pabOThl apXMBHBIX YUPEKIACHUH B ITOU
obmacTH.

[Ipu packpbITUM TOM WJIM WHOM TEMBI CTYJEHT JOJDKEH CTPEMHUTHCS MOAPOOHO M TIyOOKO M3JIO0KHUTH
Kpyr BOIPOCOB, BXOoAsmmx B Hee. Ilo mepe paccMOTpeHUs Marepuana OTIENIbHBIC MOJOXKCHHS
KOHTPOJIbHON pabOTHI ClieAyeT WILTIOCTPUPOBATh IPUMEPAMHU U3 JTUTEPATYPHI U, TIO

BO3MOXXHOCTH, W3 TPAKTHKH paOOThI KOHKPETHBIX apXWBOB C OOS3aTeIbHBIMH CCBHUIKAMHU Ha
JUTEpaTypy U UCTOUYHUKHU. B 3aKiII0ueHnN KOHTPOJIBbHOI paboThl HEOOXOIMMO MMOABECTH UTOTH
TEOPETUYECKOW M TPAKTUYECKOH pa3paboTKu BOMpocoB. CHHCOK HMCTOYHUKOB U JIUTEPATYPHI
MpeJICTaBIsIeT cOO0M NepeyeHb UCIOIb30BaHHBIX padoT MO TeMe, B KOTOPOM yKa3bIBaloTCs (paMUIIUU U
MHUIIMAJIBI aBTOPa (aBTOPOB), Ha3BaHHE PabOTHI, MECTO, BPEMs €€

OITyOJIMKOBAHUS U CTPAHUIIBI.
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[Tpunoxenune 1. AHHOTAIHS
paboueii mporpaMMsbl AUCITUTLTHHEI

AHHOTAIIUSI PABOYEH ITPOTPAMMBI JIJUCHUATLIAHBI

Hucuummna «udpoBoe Hacienue kak yactb ApxuBHoro ¢onga P®D» peammusyercs Ha
(bakynbpTeTe apXUBOBEACHUS U IOKYyMEHTOBEACHUS Kadeapoi apXBOBEICHHUS.

Ilenp kypca - MOJArOTOBUTh CHELUAINCTA, 3HAKOMOIO C OCHOBHBIMHM pa3paboTKaMHu
OTEYECTBCHHOH M 3apyOeKHOW apXMBOBEIYECKOH MBICIMB 00JaCTH COXPAaHEHHS DIEKTPOHHBIX
JOKYMEHTOB Pa3JIMYHbIX BUAOB IIPEICTaBICHHU HH(OPMALMK U (POPMATOB, U3yUEHHE KJIaCCU(PHUKALIMH
JJIEKTPOHHBIX JOKYMEHTOB, TEXHOJIOTMM UX ITIOCTOSHHOT'O XPaHEHUS.

3amauu Kypca:

- copMUpOBaATh TPEACTABICHUS O MPABOBOM PETYIMPOBAHHUH SJIEKTPOHHBIX JOKYMEHTOB
OCHOBHBIX TEH/ICHIIUSAX B PA3BUTHH MTPABOBOM 0a3bI;

- W3Y4YUTh JUCKYCCHH Ha KOHTpeccax MexayHapoIHOTO COBETAa apXWMBOB M B 3apyOC)KHOU
UCTOpUOTpaUH IO BOMPOCAX XPAHEHUS dJIEKTPOHHBIX JOKYMEHTOB;

- U3YYUTh UCTOPHUIO GOPMUPOBAHUS KOMIUIEKCOB AJICKTPOHHBIX JOKYMEHTOB B HAIlICH CTpaHE
3a py0eXoM; UX IEHHOCTh KaK UCTOPUYECKUX UCTOYHHUKOB,;

- U3YyYUTh KJIACCH(PUKAIIHMIO JICKTPOHHBIX IOKYMEHTOB;

- U3YYHUTh KPUTEPHUH IKCIIEPTU3bI [ICHHOCTH,

- H3Y4YUTh OCOOCHHOCTH YydYeTa M OMNHCAHHUS OJJICKTPOHHBIX JOKYMEHTOB, - W3yYUTh
OpTraHMU3aINI0 TIOCTOSHHOTO XPaHEHUS JIEKTPOHHBIX JOKYMEHTOB;

- M3Y4YUTh COBPEMEHHBIM OIBIT MO CO3JAHHIO AJICKTPOHHBIX apXHMBOB B HaIlleH CTpaHE U 3a
pyOexoM.

JlucuuruivHa HarpasiieHa Ha (pOPMHUPOBAHUE CISAYIOIIUX KOMIIETSHIIUH:

VYK-5 Cnocoben aHamu3upoBaTh W YYHTHIBATH MHOT000pa3ue KyJabTyp B IpoIiecce
MEXKKYJIbTYPHOI'O B3aUMOJCHCTBUS

[IK-5 CnocobGeH opraHu3oBaTh XpaHEHHE TOKYMEHTOB B OPTaHM3aIlUHd C HCIIOJIh30BAaHHEM
COBPEMEHHBIX TEXHOJIOTUH 1 3apyOeKHOTO OTIbITA

B PE3YyIbTaTC OCBOCHHUA NUCIHHUIIIIMHBI 06yqaloumﬁc;1 AOJKCH ACMOHCTPHUPOBATH CICAYIOMIUC
pe3yabTaThl 00pa30BaHUS:

3HaTh: - OCHOBBI IPAaBOBOIO DETYJUPOBAHUSA XPAHEHMsI DIIEKTPOHHBIX JIOKYMEHTOB B
POCCHIICKOM 3aKOHOAATENbCTBE, OCHOBHBIC TCHACHIIUSAX B Pa3BUTUU MPABOBOW 0a3bl; - AUCKYCCHU Ha
KOoHTpeccax MexXIyHapOJAHOTO COBETa apXWBOB W a 3apyOekHOH wucropuorpaduu MO BOMpOcax

XpaHEHUsl JJIEKTPOHHBIX JOKYMEHTOB; - HCTOpUIO (OPMUPOBAHUSA KOMILJIEKCOB AJIEKTPOHHBIX
JOKYMEHTO BB  (DMKCAllMM 3JEKTPOHHBIX JTOKYMEHTOB; - KPUTEPUHU SKCIEPTU3bl LieHHocTH I/, -
OCOOCHHOCTH OMNMCAHMSI DJIEKTPOHHBIX JOKYMEHTOB; - OpPraHU3al{l0 IOCTOSIHHOTO XpaHEHUS

QJICKTPOHHBIX JOKYMCHTOB, - COBpeMeHHBIﬁ OIIBIT MO CO3AaHHIO J3JICKTPOHHBIX ApPXWBOB B Hamen
CTpaHE U 3a pyOeKOM;
VYMerTh: - OpTraHru30BaTh MMOCTOAHHOC U JOJTOBPCMCHHOC XPAHCHUC 3JICKTPOHHBIX TOKYMCHTOB,
BrianeTh: - HaBBIKAMH KCTIEPTH3BI IIEHHOCTH JJIEKTPOHHBIX TOKYMEHTOB; - KOMITBIOTEPOM U
HaBbIKaMU paboThI B ceTu MIHTEpHeT.

[To gucummmuHe (MoOyar0) MpPEeayCMOTPEHA MPOMEKYTOUYHas arTectanus B Qopme zauema ¢
OYEHKOU .

OO6m1ast TpyI0EMKOCTh OCBOCHHSI TUCIMIUIMHBI COCTABIISIET 3 3a4€THBIX €UHUIL.
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